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PERSON SPECIFICATION

	Post:
	Senior Development Officer

	Job Family/
Grade/Level:
	BS4 – Grade 7


GLASGOW LIFE IS A COMPETENCY FRAMEWORK EMPLOYER

	Summary of Role


	The Senior Development Officer will secure funding from a range of external funding sources including Charitable Trusts/Foundations and major donors to support Glasgow Life capital and revenue projects.     
The role holder will manage and create a strong pipeline of potential funders with a focus on securing five and six figure level gifts for Glasgow Life’s ambitious People’s Palace capital fundraising campaign.
They will have experience of creating compelling proposals and funding applications, conveying complex information clearly, securing six figure level gifts for capital and revenue projects, and will be able to manage multiple projects with a range of deadlines. 

They will work collaboratively across Glasgow Life and build key relationships to develop funding bids and proposals.

The post holder will work closely with the Head of Development and the Major Gifts team to develop funder relationships and build long-term income to support strategic priorities.  



	CRITERIA
	ESSENTIAL
	DESIRABLE
	EVIDENCE

	Education, Qualifications 
& Training
	Degree or relevant fundraising qualifications & considerable experience of working in a fundraising/development office


	Qualification in fundraising related discipline
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 Application Form

 FORMCHECKBOX 
 Certificates

     

	Skills,  Knowledge & Competencies
	Track record in raising five and six figure levels of philanthropic funding from Trusts and Foundations, statutory sources, and other external funders
Experience of securing funding for both capital appeals and revenue projects

Experience of preparing successful and compelling fundraising applications, proposals, and donor reports
Experience of managing relationships with funders and of developing effective stewardship and cultivation programme
Experience of working with a diverse range of colleagues within a large and complex organisation

An articulate and confident manner, demonstrating the ability to develop good relationships and solicit major gifts

Excellent IT skills, including Microsoft Office software and a working knowledge of using Customer Relationship Management databases
	Secured funding to support the arts, culture/heritage, events, sport, community development or learning

Experience of using The Raiser’s Edge 
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	Other
	Excellent influencing and negotiation skills

A high level of practical and organisational skills and ability to work on your own initiative

Excellent interpersonal skills with proven ability to work collaboratively, and the ability to communicate at all levels in a complex environment

Strong communication skills with the ability to present information in a clear, concise, and impactful manner, with excellent attention to detail
Ability to deliver multiple projects simultaneously in a target-driven and fast-paced environment

Willingness to work occasional evenings and weekends, if required
	
	 FORMCHECKBOX 
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