EMPLOYMENT ZONE								R&S 2
Person Specification

	Job title:
	Head Of Nursery  

	Current Grade: 
(for working purposes)
	Social Renewal, Learning & People Development – SRLPD 7 / Grade 8

	Summary of role:
	The Head of Nursery is responsible for the overall management and leadership of the Early Year’s establishment. 
Leading the Nursery team being accountable for standards and quality throughout the setting. Responsibility for appropriately delegating duties and key areas of practice to others within the management team and wider nursery team, whilst retaining an overview and regularly monitoring the effective delivery of the service. 
Responsibilities include:
Leadership & Team Management - 
Overall management and leadership of the service, the nursery building and nursery team. 
Supporting the nursery management team and wider team to develop their leadership skills, including the leadership of learning.
Ensuring the effective delivery of high-quality early learning and development.
Planning, monitoring and control of delegated budgets, including identifying and accessing other funds as appropriate. 
Analysis of service delivery, planning for future requirements and leading change across the establishment in line with local and national requirements.
Contribute to the development and implementation of Council policy, including ensuring appropriate clarity for staff and service users on relevant policy.
Curriculum & Learning -
Ensuring the effective delivery and development of the curriculum to raise attainment. 
Underpinning and promoting practice throughout the establishment, which is broad, balanced and based on the curriculum principles.
Leading collegiate practice and teamwork across the establishment.
Supporting team members to integrate family learning within the curriculum across both the establishment and home environment. 
Supporting the development, implementation, monitoring and evaluation of plans and programmes to ensure the learning and care needs of all service users are being met. 


Wellbeing -
Leading others in developing their understanding of children’s well-being and nurture within the context of an inclusive and diverse service. 
Liaising and co-ordinating services with relevant partners and stakeholders to improve outcomes for children and families.
Supporting and leading others in working with team members and parents/carers, to develop strategies which support family wellbeing and learning.
Supporting the wellbeing of children, parents/carers and staff within the nursery service.




	Criteria
	Essential
	Desirable
	Evidence

	Education, qualifications & training
	BA Childhood Practice; or PDA Childhood Practice at SCQF Level 9; or B.Ed.

HNC Childhood Practice at SCQF Level 7 (formerly Early Education and Childcare); or SVQ Level 3 Social Services Children and Young People at SCQF Level 7; or NNEB; or equivalent qualification which meets SSSC requirements for registration at Practitioner level. 

	Completed SVQ level 4; Any additional relevant higher level qualification.



	□ Certificate 
□ App. Form 


	Skills


	Evidence of relevant experience at a management level within an ELC setting(s). 

Proven capacity to effectively lead a team.

Experience of managing change within an ELC setting.

Highly motivated with leadership and influencing qualities at a senior level to support delivery of a high quality ELC service. 

Expertise in delivering the ELC curriculum appropriately and effectively including the ability to track children’s learning.

Experience in supporting effective delivery of the curriculum across the nursery.
Commitment to supporting inclusion, diversity, social justice, anti-discrimination, and protecting and caring for children. 

Ability to communicate well both verbally and in writing.

Competent in ICT/digital approaches.

	Experience of creating partnerships within the local and wider community.

Experience in leading the development, implementation and evaluation of plans and programmes for service users. 

Skilled in the collation and analysis of statistical data related to children’s learning. 

Ability to lead and support others in embedding a pedagogical approach to practice. 

Ability to be creative and innovative in ELC practice.



 

	□ App. Form 
□ Interview  

	Knowledge


	Knowledge and awareness of current relevant legislation and procedural compliance.

Broad knowledge and understanding of children’s learning and development at early level. 

	
	□ App. Form 
□ Interview  

	Other


	Hold registration or meet the requirements for registration at Lead Practitioner level with the Scottish Social Services Council or General Teaching Council. 

Membership of the Protection of Vulnerable Groups (PVG) Scheme. 

Evidence of commitment to Continuous Professional Development. 

	
	□ App. Form 
□ Certificates
□ Interview  
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