MORAY COUNCIL

JOB DESCRIPTION

	 (1)
JOB IDENTITY

	POST TITLE:    Leisure Assistant                                   DEPARTMENT:  Education, Housing & Communities 
                          (Dry Facility Class Instructor)                                        









   
SECTION:
Leisure & Culture Service
              LOCATION:        Sport & Leisure Facilities



REPORT TO: 
Principal Sports & Leisure Officer 


GRADE:
3

                                         POST NO: :  
 MOR11602


	(2)
JOB PURPOSE AND WAY OF WORKING

	To provide a safe and high quality service throughout the facility whilst maintaining good operational procedures and relationships between the service and members of the public.  This service provided will be in the form of an exercise / physical activity class specific to qualification(s) held.


	(3)
MAJOR TASKS

	3.1 Preparing / checking the exercise area and equipment ready for use.
3.2 Taking fitness classes at specified times

3.3 Setting up and dismantling equipment as required specific to the class being taken.
3.4 Reporting any equipment faults.

3.5 Monitoring, reporting on cleaning/maintenance requirements
3.6 Ensuring that Health and Safety standards are complied with in accordance with the facility operational procedures.


	(4)
REPORTING RELATIONSHIPS
This job is indicated by *

	Principal Sports & Leisure Officer
|

Sport & Leisure Supervisor / Health & Wellbeing Officer
|

Leisure Assistant*


SIGNATURES AND ADMINISTRATION ONLY

	Author’s Signature:

Postholder’s Name:

Supervisor’s Name:
	Validator’s Signature:

Signature:

Signature:
	Date:

Date:

Date:


JOB DESCRIPTION Cont/d ...
	(5)
DUTIES TYPICALLY INCLUDE:

	5.1        Preparing / checking the exercise area and equipment ready for use
5.1.1 Opening and closing facilities at the appointed times
5.1.2 Preparing / checking the fitness-room and equipment ready for use.

5.2 Taking fitness classes at specified times
5.3 Setting up and dismantling equipment as required specific to the class being taken
5.4 Reporting any equipment faults

5.4.1 Reporting any equipment faults.

5.5        Monitoring, reporting on cleaning / maintenance requirements
5.5.1     To ensure the day to day priorities for the building are carried out.

5.6        Ensuring that Health and Safety standards are complied with in accordance with the facility

       Operational procedures
5.6.1 Ensuring that the highest standards of Health and Safety are applied to the operation of the centre, and that all statutory legislation is complied with.  
5.6.2 Ensuring that facilities are safely and properly used. 

The above is intended to provide a clear but concise statement of the present MAJOR TASKS and ACTIVITIES of the job.  It is not an exhaustive list of all its detailed duties.  The job description may be reviewed and updated from time to time.


MORAY COUNCIL

PERSON SPECIFICATION

Post:




Relief Leisure Assistant (Dry Facility Class Instructor)
Department:



Education, Housing & Communities
Date Specification Completed        April 2022
Prepared By:



Principal Sports & Leisure Officer
Note:  Any disabled applicant who meets the essential criteria for the post is guaranteed an interview.

	ATTRIBUTES
	ESSENTIAL
The minimum acceptable levels for safe and effective job performance
	DESIRABLE
The attributes of the ideal
 candidate

	(1) Experience


	Recognised Fitness / Leisure industry qualification with appropriate qualifications.

	Carried out similar work in a public / private facility

	(2) Education & qualifications*
	Effective written and verbal communication skills
Numerate
	Possession of:
Current First Aid certificate

	(3) Skills/abilities (general)
	Aptitude for tidiness
Attention to detail
	Good telephone skills / manner
Knowledge of customer care requirements

	(4) Skills/abilities specific to post*


	Prioritises tasks / action
Ability to follow routines / instructions

Capable of working unsupervised.

	

	(5) Inter-personal & social skills


	Smart appearance
Pleasant manner

Good customer care / people skills

Patience

Diplomacy

Trustworthy
	

	(6) Working environment & physical demands
	
	


*Candidates will be required to show these documents if invited for interview.
Membership of Protecting Vulnerable Groups Scheme (working with children)

Yes
Membership of Protecting Vulnerable Groups Scheme (working with vulnerable adults)
Yes
Satisfactory pre-employment medical screening required?




Yes
