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Role Profile


	Role Details


	Job Title
	Depute Head Teacher 
	Service
	Education

	Directorate
	Education 
	Reporting to
	Head Teacher 

	Grade & Salary 
	DHT Scale Point   6

	Hours
	35 Hours

	Location
	Woodland View School


Role Purpose

· Support the performance of the school through a culture of team work and flexibility, contributing to the overall success of the school and Council.

· Work to continuously improve service delivery and performance of the Education Service.

· In addition to the duties of a teacher, as detailed in the Scottish Negotiating Committee for Teachers Handbook of Conditions of Service (Part 2 Section 2.3), ensure effective and efficient management of teaching employees.
· This role profile provides for an equalisation of remit and job size for Depute Head Teachers within any one special school in accordance with the Local Negotiating Committee for Teachers agreement -Depute Head Teachers in Special Schools Management Arrangements for the Equalisation of Remit and Salary.
Role Accountabilities & Key Activities

In addition to the duties listed below, the Depute Head Teacher will undertake such other duties as may from time to time be assigned by the Head Teacher within the context of the Scottish Negotiating Committee for Teachers Conditions of Service.
Leadership, Good Management and Strategic Direction of Colleagues
To ensure that employees receive effective leadership, good management and strategic direction, the role will:

· Be responsible to the Head Teacher for positive leadership, good management and strategic direction of the school
· Assist and, where necessary, deputise for the Head Teacher in the conduct of the school’s affairs

· Assist in the maintenance of discipline, promote positive behaviour and contribute to the development of a positive ethos within the school

· Be responsible for direct line management of identified teaching employees

· Provide professional advice, support and guidance to teaching and other employees as appropriate

· Responsible for the management of the welfare and pastoral care of employees, as delegated by the Head Teacher

· Direct and/or co-ordinate school support employees   

· Be accountable for a budget to achieve objectives relating to specific projects/priorities/activities within the context of the management responsibilities of the post, as appropriate
· Be responsible for health and safety arrangements relating to an area of the curriculum and / or a stage of the school 

· Participate in the recruitment and selection of teaching and school support employees where appropriate, as delegated by the Head Teacher

Curriculum Development and Quality Assurance

To ensure that curriculum structure, progression planning, teaching methods and available resources are delivering effective 
learning for all pupils, the role will:

· Act as a model of good classroom practice through teaching assigned classes together with associated planning, correction, assessment and evaluation
· Contribute to the process of cross curricular learning and activities
· Be responsible for reviewing the CPD needs, career development and performance of colleagues, as delegated by the Head Teacher 

· Be responsible for producing and leading implementation of an identifiable area of the school improvement plan relating to groups of pupils and / or specific whole school policy 

· Be responsible for monitoring curriculum development and learning and teaching relating to a stage (s) of the school 

· Contribute to the whole school self evaluation process to ensure continuous improvement
· Support and contribute to the implementation of the education service policy on quality assurance and associated national guidelines

· Contribute to the school Standards and Quality Report

Implementation of Whole School Policy
To ensure that appropriate school policies are developed, managed and implemented effectively, the role will:

· Be responsible for the development, management and implementation of whole school policy relating to ONE of the following areas: 

Pupil behaviour management  
Pupil guidance/ pupil support/ pastoral care /pupil welfare  

Pupil assessment   

· Contribute to the development and management of other whole school policies and procedures and be responsible for implementation of these within designated stage(s) of the school
Context 
	Location:


	Woodland View School

	Mobility:

(If the role is required to operate from more than one location or to work between locations, this should be stated)
	

	Terms & Conditions Applicable to the Role:

(please tick as appropriate)


	Single Status 
	

	
	Craft 
	

	
	SNCT/LNCT 
	(

	Role Status:

(Please tick as appropriate)
	Permanent 
	(

	
	Temporary
	

	
	Casual 
	

	
	Sessional 
	

	Working Hours:

(per week)
	35 hours
	(

	
	37 hours 
	

	
	Other  (please specify)
	

	Work Pattern:
	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat
	Sun

	
	Start Time
	
	
	
	
	
	
	

	
	Finish Time
	
	
	
	
	
	
	

	
	Unpaid Break 
	
	
	
	
	
	
	

	
	Total Daily Hours 
	
	
	
	
	
	
	

	
	Non-fixed work pattern (e.g. annualised hours)

(please describe)
	The working year is 195 days

The working hours are 35 hours per week 

In addition to the 35 hour working week an additional contractual 35 hours of Continuous Professional Development (CPD) per annum also applies.


	Shift Pattern:

(Insert the shift pattern – days to be worked, hours per day, over how many weeks)
	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat
	Sun

	
	Days to be worked
	
	
	
	
	
	
	

	
	No of hours to be worked per day
	
	
	
	
	
	
	

	
	Over how many weeks 
	

	
	Other relevant information
	

	52 Weeks/Term-Time

(please tick as appropriate):
	52 Weeks 
	

	
	Term time 39 Weeks 
	(

	
	Term time 41.8 Weeks
	

	
	Term time (other) 

(please specify number of weeks
	

	Requirement to work out with normal work/shift pattern:
	Yes 
	(

	
	If ‘yes’ please give details 
	As agreed through 35 hour working week collegiate calendar

There will be occasions when duties will be required to be carried out beyond the normal school day for teachers. Staff are required to carry out their responsibilities to the extent that it is necessary for their effective discharge. The execution of such duties will therefore require a professional commitment beyond the normal working day / week / and / or school year as appropriate.



	
	No
	

	Is this role suitable for Job Share:
	Yes 
	(

	
	No
	

	
	If ‘no’ please give details
	

	Contractual Overtime Requirements: 

(Does this role require to have contractual overtime?  If so, state the number of contractual overtime hours per week here)
	Not Applicable 
	(

	
	Yes

Please Specify no of Hours (per week)
	

	Stand-By Rota:

(Will this role be subject to a stand-by rota?) – (Please tick as appropriate)
	Yes 
	

	
	If Yes, describe frequency
	

	
	No      

  
	(

	Externally Funded:

(Is the role externally funded? If so, from which funding stream?)- (Please tick as appropriate)
	Yes    
	

	
	If Yes, specify the funding stream
	

	
	If Yes, specify length of funding 
	

	
	No 
	(

	Flexible Working Hours Scheme: 

(Will the Council’s Flexible Working Hours Scheme apply to this role?) – (Please tick as appropriate)
	Yes
	

	
	No
	(

	Disclosure:

(Is a disclosure check required? If so, what level?) – (Please tick as appropriate)
	Not Applicable 
	

	
	Other (please specify)
	PVG children 


	Criminal Convictions:

Are there any criminal convictions that apply to the role?  If so, state the reasons why)
	No

	Proper Officer:

(If the role has proper officer accountabilities - describe these here)
	No

	Politically Restricted:

(If the role is politically restricted, please give details)
	No


Key Relationships

This role is required to develop, maintain and strengthen links with colleagues, parents, other schools, agencies, establishments and the wider community through a variety of activities and initiatives. 
Personal Specification – Depute Head Teacher   (Special)
	Personal Specification
	Essential
	Desirable



	KNOWLEDGE


	· Comprehensive knowledge and understanding of the curriculum at all stages 

· Awareness of a wide range of learning and teaching strategies and resources and an understanding of how to use these to enhance the learning environment for all pupils

· Knowledge and understanding of key educational policies and priorities at national and local level 

· Sound knowledge and understanding of appropriate leadership and management theory

· Sound knowledge and understanding of current legal framework surrounding the education and welfare of pupils including child protection legislation

· Practical application of knowledge and understanding across the key areas of the role
· Knowledge and understanding of current educational research and the implications for improving practice
· Organisational awareness and knowledge of internal and external drivers
	

	SKILLS
	· Demonstrable numeracy, diagnostic and analytical skills

· Demonstrable strong written and verbal communication skills with the ability to tailor communication to the needs of the audience

·  Demonstrable excellent classroom teaching and classroom    

        management skills, including planning, organisation and      

        prioritisation of work requirements with ability to act as a model of good practice in these areas

· Ability to assess business needs from multiple sources, producing high level summaries and recommend appropriate interventions

· Highly developed and demonstrable interpersonal skills
· Demonstrable influencing, negotiating, facilitation, coaching and team

          working skills

· Proven ability to monitor and evaluate practice, including self evaluation 
· Highly developed organisational skills
· Ability to motivate and lead  employees effectively through 

        participative management

· Ability to manage and implement the pace of change and workload effectively

· Demonstrable team leadership skills
	· Evidence of effective administrative and organisational skills to a high order 

· Proven ability to foster links with the community


	EXPERIENCE

(Occupational – Minimum Experience)


	· Experience in successful teaching across age and ability range

· Experience of working within a team to develop the curriculum and / or to develop policy

· Experience of working in partnership with parents, external agencies and the wider community

· Proven experience in successful teaching across age and ability range in the context of additional support needs arising from complex and multiple factors

· Experience of using collaborative approaches in learning and teaching, including personalisation of the curriculum to achieve positive outcomes

· Experience of using appropriate positive behaviour management strategies

	· Experience of working

in eg nursery setting, special unit, if appropriate 

· Evidence of implementing

        ASL policies and       

        practice if appropriate
· Experience of implementing quality improvement procedures



	EDUCATION/

TRAINING

(Educational – Minimum Qualifications)
	· As required by the General Teaching Council for Scotland 

· Recent and relevant Continuing Professional Development


	· Relevant post graduate qualification(s)
· Evidence of  Continuing Professional Development relating to leadership and management

	PERSONAL QUALITIES
	· High level of credibility and professionalism in the role of teacher
· Pragmatic with a can – do attitude and a high achievement drive

·  Enthusiastic and an ability to motivate others

·  Proven track record in the creation of a positive school ethos

         which values each individual equally

· Willingness and ability to work on own initiative whilst balancing service responsibilities
· Ability to work as an effective member of a team
· Commitment to personal and professional development

· Caring and courteous approach to dealing with pupils,

        employees and parents

· Highly developed interpersonal qualities -  friendly, patient, trustworthy, tactful, caring, discreet, supportive

· Supportive of a creative and flexible teaching and management style

· Ability to work  under pressure to deliver positive results
· Ability to handle difficult situations in a sensitive manner
· Strong customer and service delivery orientation

· Evidence of establishing positive relationships with pupils, employees, parents and the wider community


	· Evidence of support and involvement in the wider life of the school


	DRIVING LICENCE


	· Not appropriate
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