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Job SUMMARY


	JOB TITLE: Senior Communities Lifelong Learning and Employability (CLLE) Worker
	POST NO(S):

	JOB PROFILE: PRO 2 – GRADE 8

	SECTION/UNIT: Lifelong learning and employability (LLE)

	DIVISION: education, communities and economy

	REPORTING TO:  either Positive destination officer, Lifelong learning and employability officer adults or Lifelong learning and employability OR EMPLOYABILITY AND ACCREDITATION OFFICER (PREVIOUSLY VOCATIONAL OFFICER)

	REPONSIBLE FOR:  lifelong learning and employability workers, delivery workers, key workers, centre coordiNators, ll & e ASSISTANTS, support assistants and casual/sessional staff

	JOB PURPOSE:

The purpose of the post is to deliver key functions of the Lifelong Learning and Employability service through strategic planning.  This includes both strategic and operational planning and face to face delivery with a variety of learning/employability partners and with local people on a group and one to one basis to:

· Increase and sustain positive destinations for all ages and abilities. 

· Support and deliver accreditation for adults and young people including core skill development.

· Support those with additional support needs to secure positive outcomes

· Maximise learning and employability opportunities through partnership working and community benefit.

· Support successful transitions at key ages and stages.

· Contribute to the management and attraction of financial resources and contracts

· Provide leadership across the service and within local communities on vocational and lifelong learning and core skill development to support the development of skills for life, learning and work.

· Support implementation of key operational and national polices relating to lifelong learning and employability.

The work areas above involve direct delivery of informal learning, core and employability skills on an individual and group work basis.  This post also provides support to adults, families and young people, developing appropriate learning and employability curriculum materials and evaluation, ensuring compliance with audit for accreditation, use of management information to support continuous improvement, creating and supporting existing partnerships to increase strategic and operational delivery of learning and employability opportunities.  This includes liaison and negotiation with Head/Depute Teachers, senior staff in Further and Higher Education, employers, careers, Children’s Services, communities, Third Sector providers and individual participants.



	KEY OBJECTIVES:

Strategically and operationally plan and deliver lifelong learning and employability provision for adults, families, young people and communities within Midlothian taking into account evidence and information relating to need and deprivation in order to maximise opportunities for accreditation within target themes and areas.  These will take place in a variety of learning and training environments such as schools, community facilities and training workshops covering a range of opportunities from community based adult learning to vocational opportunities for young people.
Identify and implement strategies to support adults and young people with additional support needs including challenging behaviour to secure positive outcomes for learning, life and work. 

Recruit support, train and co-ordinate staff and volunteers to deliver a variety of programmes, course and classes which develop skills for learning, life and work including accredited opportunities.

Ensure effective planning and evaluation of interventions by the lifelong learning and employability service by carrying out research and analysis of evidence and impact to inform service planning, delivery and evaluation.  Planning, monitoring and evaluating activity as required, with external partners.

Identify and co-ordinate joint bids through to appropriate funding streams.

When necessary, act as a co-ordinator to provide community planning reports to funders. Provide support, advice and guidance to externally funded lifelong learning and employability projects as directed.  
Provide strategic direction and operational developmental/delivery support to a range of partnership to increase positive destinations for all ages.

Produce, monitor and implement action plans for partnership groups within the areas of lifelong learning and employability
Act as a link officer with a number of key agencies and departments – public, private and voluntary – including being a member of working groups, facilitating meetings, developing and delivering training and organising conferences relating to lifelong learning and employability. Undertake reviews of organisations and assess information regarding their areas of expertise and circumstances and make recommendations as appropriate including recommending the withdrawal of funding if organisations do not meet the targets and conditions which are the criteria for the funding.

To represent the Council to external organisations as required, including advising the boards of directors of key funded organisations. 

To represent the Education Manager Lifelong Learning and Employability and LLE Officers at meetings or events as required.

To assist as required in the collection and presentation of evidence in connection with HMIE and other quality audits inspections.

Draft reports on all relevant areas for Lifelong Learning and Employability Managers.

Any other appropriate duties relating to the post.

Deputise in the temporary absence of the Manager, as required.

Undertake any other appropriate duties requested by senior staff.
	

	KNOWLEDGE

It is essential that the jobholder has extensive experience of delivering lifelong learning and employability programmes and projects including delivery of accredited opportunities.  It is desirable that they have supervised either volunteers and or staff. 

It is essential that the jobholder has a qualification in Community Education or equivalent.   It is desirable that they hold verifier and assessor qualifications acceptable to SQA and other accreditation bodies. It is desirable that the post holder is registered with CLD Standards Council.
It is essential that the post holder has experience of planning and delivering strategic lifelong learning and employability interventions, programmes and projects.  

It is desirable that they have experience of supporting internal or external working groups to lead on key lifelong learning and employability themes
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