MIDLOTHIAN COUNCIL 
JOB SUMMARY

	JOB TITLE:  Bikeability Coordinator 
	POST NO(S): RED0316

	JOB PROFILE: AS 3 – Grade 4

	SECTION/UNIT:  Roads Team

	DIVISION:  Place

	REPORTING TO:  Active Travel Team Leader

	STAFF RESPONSIBILITIES: None


	JOB PURPOSE: 
To coordinate the delivery of National Standard cycling training for Midlothian Council Schools, providing comprehensive support to allow participation in Bikeability training for the academic year.

	MAIN DUTIES:
Deliver Bikeability training - basic skills off-road course (Level 1), basic on-road training course (Level 2) and an advanced skills course (Level 3) - directly to schools that have no lead/trained individuals
Schedule and delivery Bikeability Scotland Instructor training to teachers, learning assistant and volunteers to enable them to lead the Bikeability course.
Help schools with bike checks for pupils preparing to take part in Bikeability
Complete risk assessments of the trainees, cycles, and the training area (including on-road locations)
Complete course paperwork including pupil certificates, data tracking, registers, assessments, course reports and results
To liaise with School Travel Plan Coordinator regarding other items provided in the Cycling Scotland funding
Complete funding reporting and provide data to Cycling Scotland for programme feedback to Government and work to terms of Cycling Scotland (who are funding the post) fund bid, ensuring outcomes met
Prepare and complete annual funding bid for running Bikeability programme the following year
Attend cycling seminars and conferences on behalf of Midlothian Council
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	KNOWLEDGE:

Local knowledge of Midlothian and knowledge of the Bikeability programme is desirable.  Holding a BSI (Bikeability Scotland Instructor) qualification would be ideal however the jobholder should be willing to attend any training courses as appropriate to gain further knowledge of the programme.

An interest in cycling and knowledge of school structure would be preferable.

Experience of working to deadlines, using good verbal and written communication skills in order to report and negotiate is also essential.

An understanding of the key issues and barriers to participating that schools may have would also be advantageous.








