THE MORAY COUNCIL

JOB DESCRIPTION
	(1)  JOB IDENTITY


	POST TITLE :

SECTION :

REPORT TO :

GRADE :

	Roadworker Chargehand
Direct Services - Roads Maintenance

Roads Supervisor

6


	DEPARTMENT :

LOCATION :

POST NO :    MOR12118
	Environmental Services
Elgin



	(2)  JOB PURPOSE AND WAY OF WORKING



	To lead a team undertaking roads maintenance and improvement works.




	(3)  MAJOR TASKS



	3.0 To organise labour, plant and materials for their workplace.

3.1 Erect and remove temporary signs, barriers and cones. 

3.2 Excavate in any material by hand or with power assisted tools, backfill trenches etc. and consolidate, prepare surfaces for construction purposes.

3.3 Erection of formwork, placing of reinforcing steel and the placing and finishing off of concrete.

3.4 Placing of kerbs, slabs, paving blocks, walling etc. to the correct line and levels.

3.5 Laying of drains, gullies, road furniture and the like to the correct line and levels. 

3.6 Laying of coated materials to correct levels.

3.7 Erection of all kinds of fencing, marker posts, sign and lighting poles.

3.8 Operate powered hand tools, minor plant and machinery.

3.9 There is a duty to observe all current Health and Safety legislation and Council policies in respect of the operative, the workforce and the public.

3.10 Keep records and measure completed works.

3.11 Participate in the delivery of the out of hours Winter and Summer service




	(4)  REPORTING RELATIONSHIPS          This job is indicated by *



	




	(5) DUTIES TYPICALLY INCLUDE

                                                                                                                                                                               

	5.1 Erect and remove temporary signs, barriers and cones. 

5.1.1 Set out and remove in accordance with Chapter 8 of the Traffic Signs Manual temporary signs barriers and cones. Leave site tidy.

5.1.2 Return all signs, barriers and cones to the depot and place in store.

5.2   Excavate in any material.

5.2.1   Locate services prior to commencing excavation. 

5.2.2   Excavate by hand or with the aid of hand tools any material, separate materials as required, backfill as required and load surplus to truck, compact infill and prepare formation to receive subsequent layers of materials. Lay sub-base and/or hardcore as required.  Leave site tidy.

5.3  Concrete works.

5.3.1 Uplift and clean formwork, assist with erection and dismantling of formwork, and return formwork to store.

5.3.2 Load and offload reinforcing steel, clean as required, carry in to shutter, assist with the placing and tying of reinforcing steel.

5.3.3 Clean and prepare former for concrete, assist with the placing, finishing and covering/curing of concrete.  Leave site tidy.


	(5)  DUTIES TYPICALLY INCLUDE (cont)


	5.4       Hard landscaping.

5.4.1 Load and offload kerbs, string out kerbs as required, prepare bedding material,  laying of kerbs as required.  Leave site tidy.

5.4.2 Load and offload paving slabs or blocks, lay out, prepare bedding material, and laying of slabs or blocks as required.  Leave site tidy.

5.4.3 Dismantle existing walling, recover stone, load and offload stone, lay out, prepare mortar and assist with building of stone.  Leave site tidy.

 5.5       Drainlaying.    
5.5.1 Load and offload drainage materials, lay out as required, laying and fitting of pipework, gullies and road furniture as required.  Leave site tidy.

5.6       Laying of coated materials.

5.6.1 Offloading, spreading and consolidation of different layers of coated materials, clean tools and leave site tidy. 

5.7 Fence and pole erection. 

5.7.1 The erection of various stock fencing and gates.

5.7.2 The erection of post and rail fence.

5.7.3 The erection of vehicle restraint barrier.

5.7.4 The erection of pedestrian guard rail.

5.7.5 The erection of bridge parapet rail.

5.7.6 The erection of marker and sign posts and lighting poles.

5.8 Drive vehicles and operate plant.

5.8.1 Operate plant such as mixers, compressors, air tools, portable pumps, portable traffic lights, and hand held power tools.  Carry out the appropriate checks on such equipment including refuelling, topping up of oil and water, and greasing as required.

5.9 Health and Safety.

5.9.1   There is a duty to observe all current Health and Safety legislation and Council policies in respect of the operative, the workforce and the public including the completion of on site risk assessments.

5.9.2   Ensure that all personnel controlled are complying with Health and Safety legislation and Council policies

5.9.3   There is a duty to care for the PPE provided and to wear it as instructed.

5.10   To organise labour, plant and materials.

5.10.1  To organise labour, plant and materials for workplace and to supervise the works.

5.10.11To keep records and measure completed works.

The above is intended to provide a clear but concise statement of the present Major Tasks and Activities of the job.  It is not an exhaustive list of all the detailed duties.


SIGNATURES AND ADMINISTRATION ONLY

	Author's Signature :

Postholder's Name :

Supervisor's Name :


	
	Validator's Signature :

Signature :

Signature :
	


THE MORAY COUNCIL

PERSON SPECIFICATION

Post:

Roadworker Chargehand

Department:
Environmental Services – Roads Maintenance

Date Specification Completed:
September  2015
Note:  Any disabled applicant who meets the essential criteria for the post is guaranteed an interview.

	ATTRIBUTES
	ESSENTIAL
The minimum acceptable levels for safe and effective job performance
	DESIRABLE
The attributes of the ideal
 candidate

	(1) Experience


	Knowledge and experience of roads maintenance/Street Lighting or similar construction works.

An understanding of health & safety and safe working practices

Experience of supervising a workforce undertaking roads maintenance/Street Lighting or similar construction works.
	

	(2) Education & qualifications*


	Must be literate and numerate and able to act on instructions. 

Full Car Driving Licence.

Possession of LGV licence.

SVQ in Highway Maintenance / Road Building.

Possession of a Construction Skills Certificate Scheme Card.
	HAUC Certificate.



	(3) Skills/abilities (general)


	Ability to demonstrate that they can clearly communicate instructions to others.

Self confident and self motivated.

Ability to carry out tasks with minimal supervision.  

Ability to undertake daily checks of plant/vehicles.
	

	(4) Skills/abilities specific to post*


	Knowledge and ability to undertake a wide range of Roads Maintenance/Street Lighting activities.
	Ability to work under pressure when dealing with emergencies and with unplanned and  changing work priorities.

	(5) Inter-personal & social skills


	Flexible and adaptable. 

Ability to develop and maintain effective working relationships for team working with colleagues.

 Well organised, helpful and able to show initiative. 

Courtesy, politeness and ability to listen to peoples views and communicate successfully with a wide range of contacts.
	Drive, enthusiasm and willingness to adopt new ideas. 

Able to work on own initiative and innovative.

Ability to communicate successfully orally and in writing

	(6) Working environment & physical demands
	Manual and physical dexterity for working out of doors and on construction sites in accordance with manual handling regulations.

Ability to work flexibly to meet the needs and demands of the service including participation in out of hours Winter and Summer service..
	


* Candidates will be required to show these documents if invited for interview.

Satisfactory Disclosure Scotland check required?

NO

Satisfactory pre-employment medical screening required?
YES 
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