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Job Outline
	Post:			
	Community Works Operative 4 (Plant Operator)

	Location:
	Inverness Waste Transfer Station 

	Hours:
	37hrs per week, Monday to Friday. Some overtime will be required to complete daily duties and some weekend work.

	Duration:
	Permanent

	Cluster:
	Communities and Place

	Grade:
	HC4, £28,244.32 - £30,918.66

	Contact Name:
	Paul MacPherson

	Contact email:
	paul.macpherson@highland.gov.uk


Overtime opportunities may be available, with enhanced pay rates for additional weekday hours and weekend work.
Job Purpose
To work as part of a team ensuring the safe and efficient management of waste at our Inverness Waste Transfer Station.  Operating a variety of plant machinery to assist with incoming and outgoing waste, assisting third-party contractors and updating records accordingly. 
Job Description – Key Duties and Responsibilities
1. To work as part of a team in the Transfer Station managing incoming and outgoing waste 
2. To operate all plant equipment required for the general operation of the transfer station.
3. Daily checks on all plant and any other equipment used in the facility using defect reporting.
4. Daily inspection of the building apron and hard standing surfaces taking remedial action where required and formally reporting issues or actions
5. Work and direct traffic in and out of the facility safely as required
6. Assist third-party contractors and internal RCV drivers negotiating site movement and scheduling.
7. Daily housekeeping inside building and outside buildings.
8. Use computer systems and documentation processes to record and manage weight data and be responsible for accurately recording and managing the weights of incoming and outgoing vehicles for billing, compliance, and reporting purposes. 
9. Any other work as directed by your Foreperson

Other Duties
The postholder may be required to perform duties, appropriate to the post, other than those given in the job specification. The duties and responsibilities attached to posts may vary from time-to-time without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations, it will be necessary to update this job specification from time-to-time.

Person Specification
Essential Attributes
1. [bookmark: _Hlk197597345]CITB operators’ certificate, NPORS, CPCS or equivalent SVQ at SCQF Level 5 certificate for wheeled shovel and material handler/excavator. 
2. Good Health and Safety knowledge and adherence
3. Team player with ability to work collaboratively to solve problems
4. Good communication skills and approachable
5. Working knowledge of basic Microsoft Office programmes – Excel, Word and Outlook
6. Ability to use computer systems and documentation accurately to record and manage weight data for billing, compliance, and reporting purposes
Desirable Attributes
1. HGV Licence.
2. Manual Handling Certificate.
3. Ability to step up into the Transfer Station Foreperson 2 role.
4. IOSH or NEBOSH
5. Proficiency in operating weighing equipment, knowledge of relevant regulations.
6. O Grades or National 4/5 qualifications 

Health and Safety
Health & Safety is an integral part of any role within the Highland Council.  As such we would expect that all employees:
· Become familiar with Violent Incident and Accident reporting procedures and comply with them.
· Undertake a continual program of Risk Assessment in relation to their role within Highland Council.
· Have an understanding of the importance of Health and Safety in the workplace and familiarise themselves with the Highland Council’s Health & Safety Procedures.
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