THE MORAY COUNCIL

JOB DESCRIPTION
	 (1)
JOB IDENTITY

	POST TITLE:
 Childrens Escort
DEPARTMENT:
Environmental Services

SECTION:
Transportation
LOCATION:


REPORT TO: 
Planning Officer

GRADE:
Grade 1
POST NO:               


	(2)
JOB PURPOSE AND WAY OF WORKING

	To accompany young persons, who have additional support needs, to and from school or alternative Education setting, providing adequate supervision and ensuring that a high degree of care and health and safety is maintained at all times.


	(3)
MAJOR TASKS

	3.1 Assisting young persons on and off the vehicle.

3.2 Supervising young persons on board the vehicle to maintain care, discipline and high standards of health and safety.

3.3 Ensuring the personal health and safety of each young person while on board the vehicle.

3.4 Liaising with Head Teachers/parents/guardians.


	(4)
REPORTING RELATIONSHIPS
This job is indicated by *

	




SIGNATURES AND ADMINISTRATION ONLY

	Author’s Signature:

Postholder’s Name:

Supervisor’s Name:
	Validator’s Signature:

Signature:

Signature:
	Date:

Date:

Date:


JOB DESCRIPTION Cont/d ...
	(5)
DUTIES TYPICALLY INCLUDE:

	5.1 Assisting Young Persons on and off the vehicle
5.1.1 Assisting young persons, with additional support needs, on and off the vehicle.

5.2 Supervising young persons on board the vehicle to maintain care, discipline and high standards of health and safety
5.2.1 Checking whether any young persons have been provided with special harnesses and ensuring that these are worn correctly for the duration of the journey.

5.2.2 Checking that all doors are closed securely before the vehicle moves off.

5.2.3 Reporting any faulty locks to the driver of the vehicle.

5.2.4 Supervising each young person on board and off the vehicle, sitting or standing in a position to exert control of the young persons.

5.3 Ensuring the personal health and safety of each young person while on board the vehicle
5.3.1 Reporting any disciplinary problems to the Head Teacher, i.e. where the young person refuses to obey any instruction conveyed.

5.3.2 Observing any young person who has medical problems, or who requires extra attention, as determined by the Head Teacher.

5.3.3 Reporting any instances where the young person may require medical attention or help in any way, to the Head Teacher.

5.3.4 Attending relevant training courses, as and when required.

5.4 Liaising with head teachers/parents/guardians
5.4.1 Communicating written or verbal messages from the Head Teacher to the parent/guardian and from the parent/guardian to the Head Teacher

5.4.2 Checking “essential information” documentation for each young person and ensuring that all documentation is safely kept.

The above is intended to provide a clear but concise statement of the present MAJOR TASKS and ACTIVITIES of the job.  It is not an exhaustive list of all its detailed duties.


THE MORAY COUNCIL

PERSON SPECIFICATION


Post:



 School Transport Escort


Department:


 Environmental Services


Date Specification Completed:  31 May 2023 

Note:  Any disabled applicant who meets the essential criteria for the post is guaranteed an interview.

	ATTRIBUTES
	ESSENTIAL
The minimum acceptable levels for safe and effective job performance
	DESIRABLE
The attributes of the ideal
 candidate

	(1) Experience


	Experience of working with children and young people
	Previous experience in working with children and young persons who display social, emotional and behavioural needs

	(2) Education & qualifications*


	Effective literacy and numberic skills for accurate recording
	Evidence of recent training/development relevant to the post

	(3) Skills/abilities (general)


	Self confidence and self motivated
Strong customer care skills

Ability to follow routines and take instruction
Ability to keep order and discipline

Ability to work as part of an effective team

	Caring and hygiene skills 

Knowledge of First Aid
Knowledge of safe working practices

Access to and availability to use email to communicate



	(4) Skills/abilities specific to post*


	Ability to relate positively to children, their parents/carers and school staff

Willingness to undertake further training as required


	You may be expected to travel efficiently and effectively between various work locations within Moray to meet the operational requirements of the Service.  Due to the rural nature of Moray this is normally undertaken by use of a car/van.



	(5) Inter-personal & social skills


	Flexible and adaptable

Active listening and observational skills for effective communication with young people, parents and school staff
	

	(6) Working environment & physical demands


	Able to assist in and/or carry out certain lifting tasks associated with the care of dependent young people in accordance with moving and handling regulations
	


*  Candidates will be required to show these documents if invited for interview.

Satisfactory Disclosure Scotland check required?

YES / XX
Membership of Protecting Vulnerable Groups Scheme (working with children)

Yes
Satisfactory pre-employment medical screening required?
XXX / NO

*Escort





Teacher(s) as determined





Planning Officer





Head Teacher





Technical Clerk














