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	Job Title: 
	Cleaner
	Reporting to:
	Caretaker Team Leader


	Position: 
	Support
	Grade:
	D&A1

	

	Purpose 

	To provide an effective and efficient cleaning service to Dundee and Angus College ensuring high standards of efficiency and hygiene.


	Accountabilities / Areas of Responsibility



Summary of Duties – 

1. Cleaning 
· Undertake as part of team, the cleaning of designated areas within Dundee College premises to ensure they are kept in a clean and hygienic condition.  Duties will include – 
· Cleaning, washing, sweeping, vacuum cleaning, emptying of litter bins, polishing and dusting of the designated areas (which may include toilets and shower areas), fixtures and fittings, using applied chemicals and powered equipment. 

2. Cleaning materials
· Dilution centres.

3. Equipment  
· Before use, make sure all cables, plugs are in a safe working condition.
· Check all filters and bags are in working order on vacuums.
· Mops/cloths must be washed after use and let to dry out.

4. Security 
· Keys are held by cleaner for purpose of entering secured areas to be cleaned.
· Closing windows.
· Reporting faulty lights.

5. Health, safety and well-being
· Ensure all tasks are carried out in accordance with the College health and safety policy and procedures to maintain a safe working environment.
· COSHH – chemicals.
· PPE.

Notes on Duties and Responsibilities
The duties and responsibilities on this job description are intended to give a broad indication of the variety of tasks the post holder may be asked to undertake.  It should be noted that a job description is not an exhaustive list of activities, and staff may be asked to carry out other duties commensurate with the grade of the post.  The job description may also be amended to take account of changed circumstances, and staff will be consulted when this is necessary.
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	Experience

	Essential
· Experience of undertaking a range of cleaning duties

	Desirable
· Buffing experience would be desirable 

	Education and Qualifications

	Essential


	Desirable


	Skills / Ability

	Essential
· Ability to work in an organised and methodical manner
· Ability to work as part of a team and on own initiative

	Desirable
· Knowledge of Health & Safety Regulations as they relate to the operation of cleaning equipment and the dilution of cleaning materials 
· Knowledge of Control of Substances Hazardous to Heath (COSHH)


	Personal

	Essential
· Reliable
· Flexible
· Friendly
· Patient

	Desirable
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EMPLOYMENT INFORMATION 
PART TIME SUPPORT POSTS





Superannuation

Support staff of Dundee and Angus College automatically join the Local Government Pension Scheme administered by Dundee City Council.  Contributions are based on pensionable earnings in line with the Local Government Pension Scheme.  This is a career average salary pension scheme with a tiered employee contribution rate.

Holidays

The leave year for support staff currently runs from 1 September to 31 August.  You will be entitled to 45 days annual leave per annum (pro-rata if less than one year's service or part-time) inclusive of College closure days. 

Hours of Work

Hours of work will be 10 per week.  Your salary however, is based on 35 hours per week and hence there is no further payment made until after 35 hours have been worked.  

Probationary Period

You will be on a 3 month probationary period.  After this period your position will be made permanent should there be no performance related issues.  If performance related issues are highlighted during this period then your probationary period may be extended.  If those performance related issues do not improve then the employer may terminate your contract giving one week’s notice.

Sickness/Absence

Eligibility to sickness allowance is dependent upon length of continuous service at commencement of absence as follows:

SERVICE				FULL PAY	HALF PAY
Less than one year			1 month	1 month
One year, but less than 2 years	2 months	2 months
2 years but less than 3 years		4 months	4 months
3 years but less than 5 years		5 months	5 months
5 years or more			6 months	6 months 

Salary paid during periods of absence is inclusive of Statutory Sick Pay (SSP) if an employee is eligible.  If an employee has insufficient National Insurance contributions they may not be eligible for SSP. Self-certificate forms and/or doctor's medical certificates will be required at all times.

Remuneration

The rate of remuneration will be in accordance with the provisions of collective agreements reached from time to time.  This includes agreements reached by the National Joint Negotiating Committee and by the local College Joint Negotiating Committee.  

Salary will be in the £7,527 per annum pro rata. (Current Full Time Salary, DA1 - £26,346 per annum)

A month's pay is 1/12th of the full annual salary.

Location

We have 3 campuses: Kingsway Campus which includes the Space, Gardyne Road Campus and Arbroath Campus.  Staff may be requested to work at any of the Dundee and Angus College campuses. Reimbursement is available for essential travel between campuses.  Please note that this post is based at Gardyne Campus.

Disclosure

Successful candidates will be required to complete a PVG Scheme Record under the Protection of Vulnerable Groups (PVG) (Scotland) Act 2007.  

Staff Development and Training

Dundee and Angus College is committed to the continuous development of its staff in order to meet strategic, operational and team objectives.  The College recognises that whatever post is held, there will be times when additional training and support may help staff continue to do their job effectively and to the quality standards required.

Staff will be expected to attend regularly, a variety of internally organised Continuous Professional Development and Staff Development events – ranging from generic training to curriculum development to legislative updates.  

Staff can also apply for external staff development programmes and courses providing the development is categorised as enhancing the needs of the College or Curriculum, as well as meeting personal development needs.
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