MIDLOTHIAN COUNCIL
JOB SUMMARY
*
	
JOB TITLE: SOLICITOR
	
POST NO(S): C565/C566

	JOB FAMILY:  PROFESSIONAL 4 – GRADE 10

	
SECTION/UNIT: LEGAL & SECRETARIAT

	SERVICE:  CUSTOMER SERVICES

	
DIVISION: CORPORATE RESOURCES

	
REPORTING TO: LEGAL & SECRETARIAT MANAGER

	
REPONSIBLE FOR: NONE

	JOB PURPOSE:

As part of a small team support the Legal & Secretariat Manager by undertaking a range of legal services and providing a professional council wide legal advice service.


	MAIN DUTIES:

To work as part of a team providing a full range of legal services and advice to the Council and all Divisions of the Council, undertaking a range of duties including:-

· taking legal action on behalf of the Chief Executive and all divisions;
· preparation and revision of contracts on behalf of the Council;
· representing the Council in relation to appeals, tribunals, prosecutions, inquiries etc.;
· management of the legal aspects of council house sales;
· preparation of orders and notices under relevant legislation such as Housing Acts, Roads (Scotland) Acts etc.
· advice on general licensing matters;
· completion of legal transactions, draft/check legal documents and agreements on all aspects of Council business.
· undertaking conveyancing on behalf of the Council completing the purchase, sale, or lease of commercial and other properties.
· provision of professional legal advice to ensure the lawful execution of duties, to stakeholders including: elected members, council officers, panels and boards.
· dealing with legal issues associated with transportation, traffic orders and road bonds.
· offering advice regarding planning matters including section 75 agreements, tree preservation orders, rights of way, compulsory purchase orders.
· representing the Council in Public Inquiries and similar matters.
· representing legal services on ad-hoc corporate working groups as necessary.

Any other duties as directed by Senior Management.

	% OF TIME












       

      100%

	KNOWLEDGE:

It is essential that the postholder possesses a Law degree, post graduate Diploma and a practicing certificate from the Law Society – this is the only qualification route for this post.

Organisational knowledge, interpersonal skills, an understanding of public sector legal issues and a proven track record to offer junior staff advice and guidance.

The jobholder should be aware of the initiatives which affect council services in order to be aware of the pressures and influencing factors on the client before giving legal advice.




