GRADUATE PLANNING OFFICER 
CAREER GRADE STRUCTURE – SCP 38-55 (AUGUST 2026)
	GRADE
	QUALIFICATIONS AND EXPERIENCE
	OUTLINE OF TYPICAL DUTIES
	COMPETENCIES
	NOTES

	LG7

(SCP 38-46)


	· Degree in Town Planning or equivalent qualification 

Progression beyond SCP 46 subject to:

· Meeting defined performance objectives


	· Carry out all duties set out within the job outline


	· Ability to interpret and apply development management regulations 

· Ability to interpret and apply general permitted development order in so far as it relates to householder development 

· Work to a high standard in a presentable manner on projects relating to householder development 

· Prepare competent letters and reports relating to householder development 

· Effectively interact with the public and professionals on projects relating to householder development 

· Ability to assess planning applications for householder developments and make sound, justifiable recommendations

· Ability to handle/analyse data effectively

· Plan own work effectively and meet predefined targets

· Ability to provide advice and deal with planning applications for minor non-householder planning applications under supervision  

· Demonstrate good customer care skills 

· Must demonstrate ability as a team player
· Commit to ongoing CPD and development activities and to progression towards becoming a member of the Royal Town Planning Institute.

	Aimed at graduate from RTPI Accredited Course. 
Progression to next Grade following a 1-year period through progression and experience.


	LG8 (a)

(SCP 47–49)

	Degree in Town Planning leading to exemption from RTPI exams plus Licentiate Membership of the RTPI 

OR relevant qualification with Associate Membership of RTPI 

PLUS minimum of 1 years relevant post qualification experience in Planning 

PLUS Working toward Full Chartered membership

Able to demonstrate relevant level of competence/expertise in line with defined performance objectives.
	· Carry out all duties set out within the job outline.


	· Able to provide expert advice in relation to development management regulations on householder developments and on a limited range of specified matters

· Able to provide expert advice in relation to general permitted development order on householder developments and on a limited range of specified matters

· Work to a high standard in a presentable manner under supervision on all duties of the post

· Prepare competent letters and reports relating to householder development proposals and a limited range of other ‘local’ development proposals

· Effectively interact with the public and professionals with minimal supervision 

· Ability to assess planning applications for householder developments and a limited range of other ‘local’ development proposals and make sound, justifiable recommendations

· Ability to handle/analyse data effectively 

· Assist with other work areas including enforcement matters and processing of other planning applications 

· Plan own work effectively, with support and meet predefined targets

· Demonstrate excellent customer care skills 

· Must demonstrate ability as a team player
	Aimed at graduates or Associate Members of the Royal Town Planning Institute with minimum 1 years experience in other areas of planning outwith Development Standards. 



	LG8 (b)

(SCP 51-55)


	Accredited Degree in Town Planning OR relevant qualification PLUS Associate Membership of the RTPI 

PLUS minimum of 1 years relevant post qualification experience of Development Planning 

PLUS Working towards Full Chartered membership

Able to demonstrate relevant level of competence/expertise in line with defined performance objectives.
	· Carry out all duties set out within the job outline.


	· Able to provide expert advice in relation to development management regulations on householder developments and on a limited range of specified matters

· Able to provide expert advice in relation to general permitted development order on householder developments and on a limited range of specified matters

· Work to a high standard in a presentable manner with minimum supervision on all duties of the post

· Prepare competent letters and reports relating to householder development proposals and a limited range of other ‘local’ development proposals

· Effectively interact with the public and professionals with minimal supervision 

· Ability to assess planning applications for householder developments and a limited range of other ‘local’ development proposals and make sound, justifiable recommendations

· Ability to handle/analyse data effectively 

· Assist with other work areas including enforcement matters and processing of other planning applications 

· Able to plan own work effectively in discussion with a Team Leader and meet predefined targets

· Demonstrate excellent customer care skills 

· Must demonstrate ability as a team player

· Contribute to change and innovation within the team
	Aimed at graduates or Associate members of the RTPI with minimum 1 years experience of Development Standards.


