ANGUS COUNCIL
JOB OUTLINE

Job Title:		Graduate Planning Officer

Service:		Vibrant Communities & Sustainable Growth

Grade:		LG7 – LG8 

Responsible to:	Team Leader – Development Standards

Job Purpose 

1. Participate as part of a team in the processing, assessment and determination of a range of development consents under the planning Acts. 

2.	Ensure that applications submitted under the planning Acts are complete and comply with relevant legislative requirements prior to their formal validation. 

3.	Process applications for householder and other minor development under the planning Acts in accordance with legislative requirements 

4.	Assess applications in terms of relevant planning policy and material considerations; negotiate with applicants and other parties as required; identify and undertake requisite consultations and site visits; prepare reports for delegated decisions and committee in accordance with council plans and policies.

5.	Participate in work associated with planning appeals/ reviews associated with householder and other applications and contribute to the preparation of written statements.
	
6.	Provide advice on development management enquiries, including the need for permission or consents under the planning Acts and procedures for the submission of applications, etc. to the general public, professional agents, other council directorates and elected members as required.
	
7.	Attend meetings to give planning advice relevant to householder and other minor forms of development or applications as required.

8.	Assist with implementing and maintaining effective management and administration procedures for all core development management functions in accordance with appropriate standards and maintain comprehensive documentation on all aspects of data management.

9.	Provide other technical planning support as required, including but not limited to the development of digital service delivery and interrogation of databases to allow reporting of performance information to management and government. 

10.	Assist in the provision of an effective development management service which ensures that customer care, quality standards, productivity, and performance levels are set and maintained.
		
11.	To comply with all data protection law in the processing of personal, and special categories of personal data, in line with the council’s full privacy statement and service privacy notices

This list is not exhaustive, and the jobholder will be required to undertake other duties as required
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