
ANGUS COUNCIL

PERSON SPECIFICATION

JOB TITLE:   Graduate Planning Officer



DATE AGREED:    August 2026
	CRITERIA


	ESSENTIAL DESIRABLE
	METHOD OF ASSESSMENT

	Qualifications and Training
	
	
	

	1. Degree in planning or a related discipline that supports in the key tasks of this post
2. Willingness to undertake mandatory training including information governance
	E

E
	Application Form/Interview

Application Form/Interview



	Knowledge, Skills and Experience
	
	
	

	1. Knowledge of planning system and development management regulations or experience and proven ability to work effectively within a similar statutory regime
2. Good IT skills including experience in the use of Microsoft packages in particular Word, Excel and Access 
3. Good time management skills

4. Good written communication skills
5. Good oral communication skills

6. Good customer care skills
7. Good analytical skills
8. Experience dealing with planning applications 
9. Experience in other aspects of the planning system 
10. Experience of using development management computer systems
	D
E
E

E

E

E

E
D
D

D

	Application Form/Interview/References
Application Form/Interview/References

Application Form/Interview/References

Application Form/Interview/References

Interview/References

Application Form/Interview/References

Application Form/Interview/References

Application Form/Interview/References

Application Form/Interview/References

Application Form/Interview/References



	Personal Qualities
	
	
	

	1. Ability to work as part of a team

2. Self-motivated. Ability to take ownership of tasks and projects and to deliver these within required timescales with minimal supervision
3. Ability to challenge existing working practices to contribute to improved service delivery and efficiency
4. Customer focused. Ability to see issues from the customer’s perspective and use this to inform solutions
	E

E

E

E

	Application Form/Interview/References

Application Form/Interview/References

Application Form/Interview/References

Application Form/Interview/References



	Special Conditions
	
	

	

	1. Full, current driving licence

2. Access to a vehicle
3. Ability to work flexibly in line with workstyle description and to provide a suitable working environment if working outwith council premises
	E

E
E
	Application Form/Interview

Interview

Application Form/Interview




