MORAY COUNCIL

JOB DESCRIPTION


	(1) JOB IDENTITY

	

	POST TITLE:  
	Pupil Support Worker (Secondary School Outreach)
	DEPARTMENT:  
	Education 

	

	SECTION:
	Central ASN Team
	LOCATION :   
	Flexible base

	

	REPORT TO:  
	Principal Teacher, Central ASN Team

	

	GRADE:
	5
	POST NO:
	MOR12250

	



	(2) JOB PURPOSE AND WAY OF WORKING

	

	To work directly with primary and secondary school aged children and young people who display social, emotional, behavioural and communication needs. To work with education providers and partners to promote inclusive practice and trauma informed learning environments. Through a focus on health and wellbeing you will support a nurturing, restorative, solution focussed environment where children and young people work towards positive social, emotional and behavioural self-management and sensory response using known strategies and approaches. You will work with colleagues to establish trusting and empowering relationships with children and young people to promote independence, resilience, and re-engagement with learning. You will support the planning and will deliver targeted and time limited individual and small group work programmes to meet identified priorities for children and young people. 


	



	(3) MAJOR  TASKS

	
	

	
	3.1 Work directly with children and young people and colleagues to model and promote inclusive practice and  trauma informed learning environments - according to the principles of nurture, restorative practices and solution oriented work, statutory requirements and Central ASN Team priorities.
3.2 Support the planning required in order to work with colleagues to deliver, evidence and evaluate individual and small group work programmes to meet identified priorities for children and young people, including alternative curricular activities which reduce social anxiety and stress.
3.3 To support and facilitate the delivery of wellbeing and wider achievement awards for children and young people.
3.4 To support the development and delivery of services within the Central ASN Team 
3.5  Health and Safety duties linked to pupils

	
	

	
	

	
	

	
	



	(4)  REPORTING RELATIONSHIPS     (This job is indicated by *)

	

	
Principal Teacher, Central ASN Team

	
	

	Pupil Support Worker, Central ASN Team*
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	(5) 

 



DUTIES TYPICALLY INCLUDE

	
	

	5.1
	To work directly with children, young people  and colleagues according to the  principles of nurture, restorative practices and solution oriented work, statutory requirements and Central ASN Team priorities

	
	

	5.1.1

	To be a key worker  modelling and promoting inclusive practice and trauma informed  environments - according to the principles of nurture, restorative practices and solution oriented work to facilitate positive outcomes for children and young people


	5.1.2

	To build positive relationships with children and young people in order to understand their barriers to engagement with learning, to develop their self-esteem, emotional awareness, self-management, communication, independence and ability to make positive choices 


	
	

	5.1.3
	To contribute to the assessment of need through participation in the Child’s Planning process,  support interventions and GIRFEC principles

	
	

	5.1.4
	Through partnership work, support the evaluation process, and amend support strategies and interventions for children and young people as required, including risk assessments and health and safety protocols

	
	

	5.1.5
	Support the development of skills for communication, emotional self-regulation, independence, learning, life and work in children and young people



	
	

	
	

	5.2
		Support the planning required in order to work with colleagues to deliver, evidence and evaluate individual and small group work programmes to meet identified priorities for children and young people

	
	

	5.2.1
	Support the planning of programmes of support activities which promote self-esteem, emotional self-awareness, communication and self-management through a focus on skills for life, independence, learning and work  

	
	

	5.2.2
	Work with colleagues to deliver and review programmes of support activities which promote self-esteem, emotional self-awareness, communication and self-management through a focus on skills for independence, life, learning and work,  on and off campus

	
	

	5.2.3
	Through discussion and modelling of appropriate behaviours help children and young people take personal responsibility for their actions, make  informed choices and effect positive change in their lives

	
	

	5.2.4
	Be involved in the gathering and support the recording of evidence of a child or young person's progress towards their individual health and wellbeing targets


	
	

	5.2.5
	Supervise social times and participate in social activities

	
	

	5.2.6
	Supervise activities and visits out with the Central ASN Team campuses






	
	

	5.3
	To support and facilitate the delivery of  wider achievement awards for children and young people

	
	

	5.3.1
	Liaise and co-ordinate with host school, partner agencies and Central ASN Team staff to support and facilitate the delivery of wider achievement awards 


	5.3.2
	Attend planning and review meetings as appropriate

	
	

	5.3.3
	Keep well organised records which could be used to support the evidencing of pupil progress against targets


	5.3.4
	Communicate in a timely and effective manner with host schools, partners and Central ASN Team staff to ensure accreditation requirements are met

	
	

	5.4
	To support the development and delivery of services within the Central ASN Team

	
	

	5.4.1

	Complete administration to support the monitoring, recording and reporting required in line with Central ASN Team policy, practice and procedure

	5.4.2     
	Participate in training, supervision and professional practice review and development

	
	

	5.4.3
	Participate as part of a team in planning, implementing and reviewing Central ASN Team developments

	
	

	5.5
	Health and Safety duties linked to pupils

	
	

	5.5.1
	Supervision of the designated child or young person to ensure safety in  activities, including practical and outdoor activities delivered on or off campus


	5.5.2
	To ensure any concerns about a child or young person's  health and/or safety are conveyed to the appropriate key person at the earliest opportunity


	5.5.3
	To implement the policies of the Moray Council


	
	

	
The above is intended to provide a clear but concise statement of the MAJOR TASKS and ACTIVITIES of the job.  It is not an exhaustive list of all its detailed duties.





MORAY COUNCIL

PERSON SPECIFICATION

	POST:	
	 Pupil Support Worker 

	DEPARTMENT:   
	Education 

	DATE SPECIFICATION COMPLETED:
	August  2018

	PREPARED BY:
	Jackie Stevenson, HT Moray SEBN 
Ellen  MacMillan, HR



Note:  Any disabled applicant who meets the essential criteria for the post is guaranteed an interview.
	ATTRIBUTES
	ESSENTIAL
The minimum acceptable levels for safe and effective job performance
	DESIRABLE
The attributes of the ideal candidate

	(1)  Experience
	· Experience of work with children and young people who display social, emotional, and behavioural needs
· Experience of working with children and young people with social and communication needs
· Experience of working within a young person's environment
	· Experience of working in a school setting
· Experience of  outdoor learning
· Knowledge of 'Getting it right for every child' (GIRFEC)

	(2)  Education & qualifications *
	· A minimum of 4 national 5s, or 4 Standard Grades at level 2 or above. Must include English and Maths
	· Qualification in Education and Child Care 
· Evidence of recent training/development activities relevant to the post.

	(3)  Skills/abilities (general)
	· Self-confident and self-motivated
· Ability to work on own initiative
· Ability to plan and facilitate activities
· Effective communication skills, oral and written
· Effective organisational and time management skills
· Ability to work as part of a team contributing to service development
· Display ability and commitment to training and subsequent staff development as required

	· A keen interest in child development


	(4)  Skills/abilities  (specific to the post)
	· Child centred
· Collation and management of information
· Appreciation, acceptance of and a commitment to the importance of confidentiality in line with policies and procedures
· Capacity to establish productive working relationships with children and young people
· Confident to deliver small group work
· Nurturing
· Solution focused
· Conflict resolution
· Knowledge of Child Protection policies
· You will be expected to travel efficiently and effectively between various work locations within Moray to meet the operational requirements of the Service.  Due to the rural nature of Moray this is normally undertaken by use of a car
	· Ability in areas such as expressive arts, outdoor activities, youth work, skills development


	(5)  Inter-personal and social skills
	· To be able to engage positively with children and young people
· Reflective listening skills
· Calm, consistent, fair and non-judgemental
· Ability to diffuse potentially difficult situations
· Ability to develop effective working relationships
· Approachability and willingness to help
· Willingness to accept direction/ delegation
· Resilience

	

	 (6)  Working environment & physical demands
	· Flexibility to meet the needs and demands of the service
· Capacity to deal with emotionally difficult and sensitive situations
	.



* Candidates will be required to show these documents if invited for interview.


Satisfactory Disclosure Scotland check required?						NO

Membership of Protecting Vulnerable Groups Scheme (Working with Children)		YES 

Membership of Protecting Vulnerable Groups Scheme (Working with Vulnerable Adults)	NO

Satisfactory pre-employment medical screening required?					NO 
		
