
THE MORAY COUNCIL

JOB DESCRIPTION
	 (1)
JOB IDENTITY

	POST TITLE:
Chargehand Cemetery and Memorial Safety Operative 
DEPARTMENT:
Operations & Environment 

SECTION:
Environmental Services – Open Spaces  LOCATION:
Elgin
REPORT TO: 
Cemeteries Team Leader
GRADE:
Grade 4
POST NO:              


	(2)
JOB PURPOSE AND WAY OF WORKING

	To assist the Open Space Operations Officer and Cemeteries Team Leader in providing a sensitive, efficient and effective headstone safety work programme across all cemeteries and churchyards within Moray, and to undertake, either individually or as part of a team, other cemetery  duties involved in the burial of the dead and in maintaining cemeteries.  
The duties of the Chargehand includes responsibility for ensuring that works are carried out in accordance with work instructions, service standards, operational procedures and in leading and directing the Cemetery and Memorial Safety Operative.


	(3)
MAJOR TASKS

	3.1 Headstone safety inspections, checks and associated works
3.2 Burial of the dead and associated works
3.3 Cemetery maintenance 

3.4 Working respectfully and effectively with others to deliver cemetery service
3.5 Chargehand duties including: leading and direct the Cemetery and Memorial Safety Operative and ensuring that works are carried out in accordance with plans, work instructions, service standards and operational procedures.


	(4)
REPORTING RELATIONSHIPS
This job is indicated by *

	Open Space Operations Officer

(
Cemeteries Team Leader
(
Chargehand Cemeteries Memorial Operative*
(
Cemetery and Memorial Safety Operative



SIGNATURES AND ADMINISTRATION ONLY

	Author’s Signature:

Postholder’s Name:

Supervisor’s Name:
	Validator’s Signature:

Signature:

Signature:
	Date:

Date:

Date:


JOB DESCRIPTION Cont/d ...

	(5)
DUTIES TYPICALLY INCLUDE:

	5.1 Headstone Safety
5.1.1 Plan, inspect, record and address memorial safety issues in accordance with operational procedures, including laying down, moving, trenching-in, and securing headstones and memorials.

5.1.2 Maintain accurate records using paper and ICT software packages.

5.1.3 Drive vehicles and trailers and operate a range of plant and equipment including mini excavators, gantry lifting systems. 

5.1.4 Undertake manual works and operate plant and equipment to undertake excavations, grounds and other maintenance works.
5.1.5 Ensuring that headstone safety works are carried out in accordance with work instructions, service standards, operational procedures.

5.2        Burials
5.2.1 Correct identification, location, digging and preparation of graves for interments in accordance with procedures.
5.2.2 Driving and operating a range of plant vehicles and equipment including vehicles, trailers, lifting gantry, mini excavators, and shoring 

5.2.3 Carrying out interments of both coffins and cremated remains.

5.2.4 Maintaining accurate records using paper and ICT software packages
5.2.5 Reinstatement of lairs following interments.

5.2.6 Identify, locate and prepare headstone foundations.

5.2.7 Ensuring that burials are carried out in accordance with work instructions, service standards, operational procedures.

5.3 Cemetery Maintenance 
5.3.1 Carry out grounds maintenance works, including grass cutting, hedge trimming, planting, turfing, seeding and litter picking/emptying bins.  Strimmer/pedestrian mowers/mechanical diggers

5.3.2 Operating strimmer/pedestrian mowers/mechanical diggers/blowers and hedge cutters

5.3.3 Ensuring that cemetery maintenance works are carried out in accordance with work instructions, service standards, operational procedures.

5.4 Working respectfully and effectively with others
5.4.1 Work effectively and respectfully with others in providing cemetery and burials services.

5.4.2 Ensuring that works are carried out as per instructions and to service standards.
5.4.3 Assisting and directing cemetery visitors, funeral directors, memorial masons, contractors, lair holders and the bereaved in relation to cemetery operational services.
5.4.4 Meeting members of the public, Council staff, contractors in cemeteries and helping to locate graves and give directions to lairs.
5.5 Chargehand Duties
5.5.1 Lead and direct the Cemetery and Memorial Safety Operative with regards carrying out headstone inspections, burials and cemetery related services ensuring  activities in line with the procedures.

5.5.2 Provide cover for the Cemeteries Team Leader where required.
5.5.3 Ensure that works are carried out as per instructions and to service standards.
The above is intended to provide a clear but concise statement of the present MAJOR TASKS and ACTIVITIES of the job.  It is not an exhaustive list of all its detailed duties.

	


THE MORAY COUNCIL

PERSON SPECIFICATION

Post:




Chargehand Cemetery & Memorial Safety Operative





Department:



Operations & Environment – Open Space



Date Specification Completed:

22 April 2026 
Note:  Any disabled applicant who meets the essential criteria for the post is guaranteed an interview.

	ATTRIBUTES
	ESSENTIAL
The minimum acceptable levels for safe and effective job performance
	DESIRABLE
The attributes of the ideal
 candidate

	(1) Experience


	Experience of carrying out headstone safety inspections.

Experience of carrying out burials and cemetery maintenance.

Experience of operating grounds and burials vehicles, plant and equipment including mechanical excavator and lifting systems, or willingness to undertake and complete certified training

An awareness and understanding of Health & Safety requirements.
	Possession of Lantra award for Excavator 360 below 10 tonnes (tracked)

	(2) Education & qualifications*


	Numerate and literate as accurate record keeping is required.
Willingness to undertake and complete relevant training including, Headstone Safety, Cemetery Operatives Training Scheme, Operating lifting gantry etc.
	

	(3) Skills/abilities (general)


	Effective oral and written communication skills

Ability to work effectively as part of a team and being responsible for ensuring that work is carried out in accordance with instructions, standards and procedures.
Attention to detail.
Ability to work methodically to achieve programme timelines.

Able to read and follow detailed work instructions.

Able to operate ICT software packages and use mobile devices.
	Experience of sharing techniques.



	(4) Skills/abilities specific to post*


	Full current driving licence.
Ability to plan and prioritise workload.

Self-confident and self-motivated.

Ability to lead and motivate a team

 
	Basic horticultural maintenance use of hand tools and basic horticultural machinery.
Experience of providing leading and directing others 

	(5) Inter-personal & social skills


	Ability to work with a respectful approach and to communicate politely and with sensitivity to members of the public, contractors, memorial masons, funeral directors etc.
Flexible attitude as some overtime working required.   

Ability to work on own initiative.

Understanding of and importance of effective team working.

Willingness to accept direction / delegation.
	

	(6) Working environment & physical demands


	Ability to work in all weather conditions to carry out heavy manual work. 


	


*  Candidates will be required to show these documents if invited for interview.

Satisfactory Disclosure Scotland check required?

 


YES / NO

Membership of Protecting Vulnerable Groups Scheme (Working with Children)
YES / NO






 

Membership of Protecting Vulnerable Groups Scheme

(Working with Vulnerable Adults)






YES / NO

Satisfactory pre-employment medical screening required?



YES / NO


