THE HIGHLAND COUNCIL – Care and Learning
 JOB  SPECIFICATION

	Post
	Principal Teacher   - Maths / Numeracy


	Salary
	Salary will be determined by applying the job sizing toolkit as agreed by SNCT. 

	Location
	Nairn Academy

	Responsible to
	Head Teacher

	Duties of the post
	The duties of a Principal Teacher are drawn from the outline duties for Principal Teacher set out in Annex B of the Agreement ‘A Teaching Profession for the 21st Century’ and in line with GTC The Standards for Leadership and Management: supporting leadership and management development, December 2012.

	Leadership, management and strategic direction of colleagues
	Within allocated areas of responsibility the post holder will:
1. Have direct line management responsibility for teaching staff within Maths department
2. Be responsible for the Professional Review and Development of colleagues within the faculty, including PRD meetings, supporting GTCs Professional Update and  Career Long Professional Learning linking to colleagues annual action plans.

3. Be accountable for delegated budgets and effective deployment of resources in the department
4. Be aware of health and safety requirements and apply these as appropriate for all activities within department
5. Prepare, chair and ensure minutes are taken of all department/numeracy group meetings.

6. Assist with selection and recruitment of staff.

	Learning, Teaching & Assessment, Self-Evaluation approaches &Curriculum development 
	Within allocated areas of responsibility the post holder will:
1. Manage the development of, and regularly evaluate, the curriculum – at BGE and Senior Phase stages – for the department
2. Ensure all courses in the BGE cover relevant Literacy, Numeracy and H&WB outcomes.
3. Ensure that department looks to develop appropriate interdisciplinary learning where appropriate
4. Monitor, develop and evaluate learning, teaching and assessment (including all necessary differentiation for individual pupils) within faculty – at BGE and Senior Phase stages, applying the most up to date, research based methodologies that provide variety of learning, such as AifL and Cooperative Learning.
5. Rigorously implement the whole school Tracking & Monitoring systems within the department, for both the BGE and the senior phase.

6. Liaise closely with the PTs Pupil Support on all relevant pastoral issues and ASN needs for pupils within the department
7. Keep up to date with all developments and initiatives within Highland Council and from Education Scotland that link to L,T&A; assessment; curriculum design; SQA courses and moderation procedures etc; Using Tracking and Monitoring to highlight gaps in pupils progress and taking the appropriate steps to intervene and close these gaps e.g. attainment gap. Ensuring of rigorous moderation at the BGE and senior phase within the department
8. Implement and evaluate Quality Assurance procedures. Lead all necessary self-evaluation processes with the department and develop an individual teacher’s capacity for their own self-evaluation as well as a collaborative approach to department self-evaluation. Ensure good records of progress and evidence are kept for future reference and to inform ‘next steps’.
9. Contribute to the whole school improvement agenda
10. Write the department S&Q report and create the improvement plan and action plans each year taking into account the School Improvement Plan and priorities. Ensure that the department Improvement Plan is reviewed regularly – at least once per term.
11. Have full knowledge of all SQA expectations regarding all courses being run within the department and ensure that all courses are run according to any SQA or Highland Council directives & regulations. Liaise closely with school SQA Co-ordinator and ensure all deadlines are met.
12. Develop digital learning opportunities in BGE and through external providers for the  Senior Phase

	Whole school policy and implementation
	Within allocated areas of responsibility the post holder will:
1. Link the department L & T development with whole school policy and priorities.
2. Link the department development of pupil assessment and attainment with whole school policy and priorities.
3. Link the department development of behaviour management with the whole school policy.
4. Implement and develop a tracking and monitoring system within the department to a whole school wide system.

5. Ensure the department sets appropriate homework in line with school policy, make full use Learning Conversations to ensure the skills of self-reflection in pupils are developed.

6. Monitor and quality assure all progress reports and full yearly reports. 

7. Contribute to various whole school initiatives and ensure department colleagues are fully aware and up to speed with any new expectation, ensuring they follow correct procedure. 
8. Pro-actively promote the vision and values of Nairn Academy. Leaders at all levels motivate and inspire others to sustain collective commitment to the shared vision through daily actions.
9. Communicate all relevant information to members of the department from Leaders of Learning meetings or meetings with Head Teacher and / or Depute Head.


	Working with partners
	Within allocated areas of responsibility the post holder will:
1. Work in a collegiate way with colleagues in the same establishment including school based external partners
2. Work with colleagues in other establishments and other organisations that have relevance to improving LT&A and curriculum.
3. Work with parents and carers in association with PTs Pupil Support.
4. Chair the ASG numeracy group to further improve sharing standards across Primary and Secondary

	Allocation of duties
	Faculty Head PTs will work under the direction of the Head Teacher in accordance with the policies of the school and the Education Authority. The Head Teacher will determine, from the above sections, specific areas of responsibility and management duties which may vary from time to time without making significant changes to the duties of the post or the level of responsibility entailed. Such variations are a common occurrence and would not normally justify re-job sizing. As a result of such variations, it may be necessary to update this job specification from time to time. If, following consultation and discussion with the Head Teacher, the post holder is dissatisfied with any such variations, the post holder has the right to pursue the matter via the Council’s grievance procedures.

	Other duties
	In addition, Faculty Head PTs also have the duties and responsibilities of every teacher and a duty to carry out other such tasks and responsibilities as designated by the Head Teacher within the terms of reference of Annex B of A Teaching Profession for the 21st Century and the GTCS Professional Standard.  All duties must be capable of being undertaken within contractual time, having regard to workload.

	Date
	September 2026


