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Person Specification

	Job title:

	Solicitor

	Job Family/
Grade/Level:
	BS4 – Grade 7

	Summary of role:
	<<to be read in conjunction with relevant role profile>>
Reporting to a Legal Manager for Litigation, you will be responsible for providing legal advice, guidance, and conducting litigation on behalf of the Council with a particular focus on Education Services. You will give direct legal support carrying out essential statutory duties on behalf of the Council and providing Education colleagues litigation and general legal advice and mitigating against the risk in litigation cases.  






	Criteria
	Essential
	Desirable
	Evidence

	Education, qualifications  & training
	· Qualified Solicitor 
· Current Scottish Practising Certificate
	
	|X| App. Form
|X| Certificate(s)

	Skills


	· Excellent written and spoken communication
· Ability to work as part of a team
· Strong interpersonal skills.
	
	|X| App. Form
|X| Interview
|X| References


	Knowledge


	· Good general knowledge of civil court / Education law and practice 
· Working knowledge of software (Word, Excel, Powerpoint etc)
· Solution-driven
	
	|X| App. Form
|X| Interview
|X| References




	Competencies
	Essential
	Desirable
	Evidence

	Personal Effectiveness Decision Making - Level 2
	You make sensible decisions after getting all the information you need and thinking about alternative options.
You use your own knowledge and experience and assess any risks.
	
	|X| App. Form
|X| Interview

	Providing Excellent Customer Service - Customer Orientation - Level 2
	You follow-up customer requests, to make sure actions are taken and issues resolved.
You spot problems and take action, as soon as possible, to stop them getting worse.
You deliver more than you promised, and try to exceed expectations.
	
	|X| App. Form
|X| Interview

	Providing Excellent Customer Service - Forward Thinking - Level 2
	You look for ways to help other people solve problems and get results.
You form contingency plans, so that people can cope if things go wrong.
	
	|X| App. Form
|X| Interview

	Delivering Results - Planning - Level 1
	You prepare in good time for any future work you need to do.
You organise your work by thinking about deadlines, promises and how important the different tasks are.
	
	|X| App. Form
|X| Interview

	Personal Effectiveness - Communicating - Level 2
	You share relevant and important information on time, with your team.
You explain why decisions have been made and use examples to support them.
You produce clear, concise, and easily understood written communications.


	
	|X| App. Form
|X| Interview

	Personal Effectiveness - Influencing - Level 2
	You use good arguments and reason to negotiate successfully with other people
You anticipate problems and plan, in advance, how to deal with them.
	
	|X| App. Form
|X| Interview
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