	JOB DESCRIPTION & PERSON SPECIFICATION  (JDPS)                           



	Job Title:  

	Handyperson/Gardener

	Job Evaluation         Reference Number:  
	AA2985

	Service:


	Health and Social Care Partnership
	Grade:


	SLGE 4

	Department/Section:


	Adult Services – LD Registered
	Location:
	Campbeltown/Lochgilphead

	Line Manager (post):

	Greenwood Seniors

	Date JDPS was created / last reviewed / amended:

	15/09/26

	Job Summary:   
The role of the Handyperson/Gardener is to undertake general handyperson duties which include the maintenance, auditing, supporting Seniors/Manager with general building management and preventions,general small scale decorating and non complex tasks; as well as maintenance of the grounds/gardens.
Driving to another location in Lochgilphead as required, to support with maintenance and upkeep of the building/garden.
To be part of a team in the provision of support to a house of multiple occupancy and linked day supports.


	Scope / Dimensions: 

Line management / staffing responsibility:  N/A

Budgetary responsibility: N/A


	Job Description:  Main Outcomes required  


	1.
	Planning:  
As directed by the Seniors/Manager, ensure that all fire alarm and all electrical safety tests are carried out as per the schedule, on a routine basis.


	2.
	Service Delivery:
1. Undertake general tasks under the direction of appropriate persons. These duties will include the oversight of equipment, general handyperson and cleaning responsibilities of the workplace e.g. windows, waste bin areas and other areas delegated by Seniors/Management, general errands and any store duties. 
2. Maintenance/environmental checks and audits which include fire alarms, water systems and legionella prevention protocols.  
3. Reporting any property defects to Property Services, via Seniors/management, and overseeing repair works to completion.

4. Liaising with internal and external bodies, building maintenance staff and contractors, operation or heating and plant machinery. 
5. Carrying out basic handyperson duties including minor internal repairs to fabric and furnishings including small painting tasks. 
6. All aspects of maintaining healthcare equipment including dismantling, decontaminating and assembling beds, mattresses, etc.
7. Ability to programme / reprogramme call bell systems and alarm equipment when required
8. Arrange and supervise fire evacuations for training purposes

9. Auditing systems and supporting the manager with management of those systems.
10. Store and stocktaking duties such as checking replenishment of PPE/receiving deliveries, organising stock locations, shelf filing, allocation-where required/directed.
11. Undertake ground maintenance around the building, and in landscaped areas and similar open spaces of the establishments such as grass cutting, weeding, litter picking, clearing leaves, moss and debris, yard sweeping, waste management.
12. Be able to travel to attend/support another day support location in Lochgilphead, twice a month in the summer and as agreed outwith this season, plus drive to any location/training courses as required.
13. Work alongside all support staff to ensure required stock levels are maintained and workload prioritised based on demand.
14. Work alongside support staff in ensuring incontinence aid bins are managed and maintained.

15. To take responsibility for the daily checks of any vehicles, report any defaults and repairs required and keep the vehicles clean.  Completion of associated paperwork.

16. Transport personnel, people we support, goods and equipment-if required.

17. Attend all training relevant to the post and follow Argyll and Bute council’s policies and procedures.

18. Undertake any other tasks/duties as directed by Seniors/Management.
19. Maintain positive and supportive relations with people we support living in Greenwood and attending day support.
20. Ensure that standards of strict confidentiality are maintained at all times.


	3.
	Quality:
Support Seniors/Management to ensure standards are maintained, improvements developed and issues addressed in a timely manner, and in particular:

1. Ensure that all areas are maintained to the required high standard specified. 

2. Respond to any defective issues and ensure these are resolved in a timely manner.

	4.
	Developing Working Relationships:
1. Ensure that good communications are maintained with Seniors/Management and other building users including any external users/visitors.
2. Participate in team meetings and training events-where required.


	5.
	Health & Safety:

All employees must follow the Council’s health and safety policies, standards, systems and procedures and must follow any additional health and safety instructions required by their line management.  Employees who manage staff (and/or control workers from outside bodies) must ensure that they comply with the Council’s health and safety at work procedures and ensure that all workplace risks are assessed, suitable control measures are put in place and that these are communicated to the workforce in a way they understand.


	6.
	Other duties & responsibilities:

Undertake other duties appropriate to this job and grade, and as required by the Seniors/line managers and ensure appropriate outcomes are achieved. 
Attend all training relevant to the post and follow Argyll and Bute council’s policies and procedures.




	Person Specification:  


	CRITERIA:     E = Essential              D = Desirable    


	Education and / or professional qualifications  


	E.1
E.2
D.1
D.2

D.3
	Good general education

Be prepared to undertake training relevant to the post 

Moving and handling 

Understand COSSH regulations

Experience of keeping records



	Experience



	E.1

E.2
D.1
D.2


	Experience of working with others to achieve a goal.

Experience of working with a high emphasis on cleanliness and infection control

Worked with community or hospital equipment previously

Worked in a store / warehouse environment previously or trade background


	Specific job-related knowledge  


	E.1

E.2
E.3
D.1
D.2


	Good hand/eye coordination

General knowledge of equipment maintenance i.e fault finding

Have a good grasp of health and safety requirements
Be aware of council policies and procedures.

Awareness of equipment guidance such as Moving and handling/LOLER adherence


	Any additional job-related requirements   


	E.1
E.2
E.3
D.1
	The jobholder will be required to be PVG registered in relation to Children and Adults.
Postholder is required to wear specified protective clothing-when required
Be able to travel to attend other day support location in Lochgilphead, twice a month in the summer and as agreed outwith this season, plus drive to any location/training courses as required.

I.T skills

Equipment and Machinery to be used includes:
Washing machine & tumble dryer-routine checks and cleaning
Printers & photocopiers
In house nurse call systems-will be obsolete in due course and transferred fully to Telecare
Hand/power tools
PC/laptop
PPE for indoor and outdoor duties-including garden maintenance safety
Alcohol/detergent wipes/cleaning materials-when required
Lawnmowers and gardening equipment
Painting and small task repair materials

	Competencies   

	E.1
	Level 1


	Demands of the role

	
	· physical effort  machinery use, moving equipment and physical effort for gardening and other duties
· mental effort – high level of concentration required due to the high emphasis on cleanliness and infection control, working to tight deadlines
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