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Job SUMMARY


	JOB TITLE: Learning Assistant Saltersgate
	POST NO(S): Generic

	JOB PROFILE: C3 – Grade 4

	SECTION/UNIT: Saltersgate

	DIVISION: Education & Communities

	REPORTING TO: Head Teacher

	REPONSIBLE FOR: None

	JOB PURPOSE:
Based at Saltersgate school contribute to raising standards of pupil achievements for pupils who are unable to attend a mainstream school by relieving class teachers of routine tasks and assisting in supporting learning and providing personal and intimate care to special needs children.  On a rotational basis Jobholders will also be required to work in the Secure Unit at Saltersgate School for up to 6 month’s at any one time.


	KEY OBJECTIVES
Undertake a range of support tasks under the direction and supervision of class teachers.

The following list provides examples of support tasks; it is not intended to be exhaustive, nor is it intended that a single assistant would take on all of the listed tasks.

Examples of Support Tasks

Assist pupils in developing self-help skills, or assisting with personal/intimate care.

Provide direct physical assistance, e.g. moving and positioning pupils where mobility is restricted.

After appropriate training, support the personal requirement of each pupil with physical and/or medical needs e.g. the administration of medication; intimate care; assistance with feeding; and maintain appropriate records.

Support pupils in a variety of personal tasks such as putting on coats, shaving, personal hygiene and preparing for practical activities such as music, art and personal/social education.

Support the teacher’s plan to support pupils by working with individuals and small groups of pupils e.g. by supporting literacy and mathematics activities and by supporting the implementation of individualised educational plans.

Help deliver activities to develop personal and social skills e.g. by encouraging pupils to stay on task, praising good work or pre-empt behaviour; and supporting the routine management of negative behaviour.

Assist with the fitting and supervise the use of specialist equipment/aids e.g. use of visual/hearing aids

Support the management of very challenging behaviour on a routine basis arising from specified additional support needs of individuals.

Assist and supervise pupils working at the classroom computer e.g. by starting up or closing down machines, changing discs, talking about what is on the screen, helping pupils to use specialist software packages.

Assist with the management, supervision and support of pupils in the classroom, around the school and on planned external visits.

Assist in the preparation of teaching materials and the teaching environment including helping with the display of pupils’ work.

Any other appropriate duties assigned by the class teacher or Head Teacher.



	KNOWLEDGE

Evidence of basic literacy and numeracy at Standard Grade level or SVQ2 in Early Years Care and Education, or National Certificate unit in Childcare & Education or equivalent competency is essential, to enable the jobholder to communicate effectively with staff and pupils, and provide sensitive support.  The Jobholder must be familiar with child development and be able to respond to the needs of individual special need pupils. It is essential that Jobholders have previous experience of working in this field supporting clients with special needs, administering medication and providing personal and intimate care.   

It is essential that the Jobholder also has certificates in manual handling, food hygiene, body spills and basis emergency first aid.  Once in post the Jobholder is required to undertake additional training courses such as Move, Calm, sing a long and on-going training provided from the Therapist for individual pupils.
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