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[bookmark: _Hlk14950703]Thank you for your interest in this post.  Within the supporting information section which is under the job advert on www.myjobscotland.gov.uk/councils you will find the following:

· Recruitment brochure (which contains the job description, person specification and Senior Manager Core Management competencies)
· Application form for Chief Officer post (in Microsoft Word format)

Completing the Application Form

To apply for this post, please open the Application form for Chief Officer posts which is available within the supporting information section under the Job advert on:
www.myjobscotland.gov.uk/councils

Please save this application form (in Microsoft word format) in a place that you can easily locate it again (e.g. your desktop).  You can then complete all the relevant sections in the application form at your convenience and save it in the same location.  

Please note that CVs will not be accepted, and the Council’s Chief Officer Application form must be completed in full.

Uploading Your Completed Application Form

When you have completed the application form and have a myjobscotland account created, then click on the Apply now button below the job advert on www.myjobscotland.gov.uk/councils.  You will then be prompted to supply your personal details and complete an equal opportunities form. 
 
Thereafter please click on attachment icon/button and within this section you can upload your application form (in Microsoft word format).

To upload your completed application form, scroll down to the CV section and click on the upload file icon or you can drag and drop your completed application form into the box.  If you are uploading your application, once you have click the upload file icon you will then need to select your document and click open.  Your application form should now be showing as added to your application.

You will need to agree to the Data Privacy Statement, then click submit.

The application process should now be completed, and you should receive a confirmation email automatically generated from the system.

Further Information/Support

[image: A4 Template 2009]Should you require further assistance on the Chief officer application process or guidance on how to upload your application from, please do not hesitate to contact our Recruitment team on (01387) 271193, quoting the DGA reference number on the advert.
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