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	CONFIDENTIAL (WHEN COMPLETED)



Reference Request Form - Teaching Staff

	Name of Applicant
	

	Post Applied For: (please enter post DGA number & Job Title)
	



	Reference Completed By:

	Name
	

	Designation
	

	School/Organisation
	

	Contact email address
	

	Contact telephone number
	



	Please advise the following:

	How long have you known the applicant?

	

	In what work/student capacity (e.g. Lecturer/Mentor/Headteacher)?
	

	Applicant’s current job title

	

	Please provide a short description of Applicant’s key job duties and level of responsibility

	





	Current Disciplinary records (if applicable)
	

	Are there any concerns around attendance or timekeeping? (if yes please detail)
	

	Where the Applicant has left the organisation/school, the reason for termination of employment
	

	Would you consider the individual’s application for a similar role within your organisation/school
	



	Signature
	

	Date
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