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	Job Title: 
	Variable Lecturer
	Reporting to:
	Head of Learning

	Position: 
	Academic
	Grade:
	SCP £17.59 - £22.00

	

	Purpose 

	
To deliver programmes of learning in appropriate subject areas to individuals and groups
of students in accordance with college quality assurance standards.


	Accountabilities / Areas of Responsibility



1. Teaching and delivery
· To teach relevant subject material in accordance with defined requirements.
· To deliver material in accordance with quality assurance standards.
· To carry out the required assessment of students work in accordance with college policy and external guidelines.
· To provide guidance and counselling to students as required.

2. Classroom management
· To initiate and maintain relevant records relating to registration, assessment schedule, record of work and student performance.
· To maintain discipline within the classroom and take appropriate corrective action where necessary in accordance with college policy and procedures.
· To plan, organise and make effective use of equipment and resources.
· To ensure that all tasks are carried out in accordance with the college health and safety policy.
· To ensure that all deficiencies and defects are reported in accordance with college procedures.

3. Quality assurance
· To ensure that all tasks are carried out to defined college quality assurance standards.

4. Health, safety and well-being
· Ensure all tasks are carried out in accordance with the College health and safety policy and procedures to maintain a safe working environment.

Notes on Duties and Responsibilities

The duties and responsibilities on this job description are intended to give a broad indication of the variety of tasks the post holder may be asked to undertake.  It should be noted that a job description is not an exhaustive list of activities, and staff may be asked to carry out other duties commensurate with the grade of the post.  The job description may also be amended to take account of changed circumstances, and staff will be consulted when this is necessary.
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	Experience

	Essential
· Relevant professional experience

	Desirable
· Current teaching experience in an FE establishment.
· Experience of quality systems
· Experience of VLE & E-learning 
· Teaching experience in a relevant area
· Experience of developing Learning & Teaching materials


	Education and Qualifications

	Essential
· Relevant qualification (SVQ Level 3 or above ) or appropriate industrial experience

	Desirable
· Professional qualifications and/or membership of professional body
             Teaching qualification or a willingness to work towards one


		

	Essential
· Ability to play a key role in future curriculum developments
· First class communication skills which include oral, written and presentation skills
· Capacity to motivate and enthuse learners

	Desirable
· Ability to develop new skills in line with new course developments





	Personal

	Essential
· Highly motivated with ability to motivate others
· Creative and innovative individual
· Self-aware with personal integrity
· Committed to delivering a high level of training within the subject area 
· Flexible approach and a good team player
	Desirable
· Enjoys new challenges
· Actively seeks improvement
· Ability to multi task
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EMPLOYMENT INFORMATION
PART TIME ACADEMIC POSTS



Pension
Academic staff of Dundee and Angus College automatically join the Scottish Teachers' Superannuation Scheme (STSS). The Scottish Public Pensions Agency (SPPA) administers the scheme.  This is a career average salary pension scheme with a tiered employee contribution rate.
Holidays

College holidays are set and are normally as follows:

1 week in October
2 weeks at Christmas
Mid term February 1 day
May Day
2 weeks at Easter
7 weeks in Summer

Hours of Work

Hours of work will be discussed with you and your line manager but can be variable.  

Sickness/Absence

Eligibility to sickness allowance is dependent upon length of continuous service at commencement of absence as follows:

SERVICE					FULL PAY	HALF PAY

Less than one year				1 month	1 month

One year, but less than 2 years		2 months	2 months

2 years but less than 3 years	4 months	4 months	4 months

3 years but less than 5 years	5 months	5 months	5 months

5 years or more				6 months	6 months 


Salary paid during periods of absence is inclusive of Statutory Sick Pay (SSP) if an employee is eligible.  If an employee has insufficient National Insurance contributions they may not be eligible for SSP.  Self-certificate forms and/or doctor's medical certificates will be required at all times.


Remuneration

The rate of remuneration will be in accordance with the provisions of collective agreements reached from time to time.  This includes agreements reached by the National Joint Negotiating Committee and by the local College Joint Negotiating Committee.  

The current salary range is £23.85 to £28.71 per hour. Placement within the scale will depend on qualifications and experience.

All teaching hours will be enhanced by 25%, representing an allocation of additional hours for preparation and marking.  Non-teaching work undertaken will not be subject to this 25% enhancement.

Holiday pay, calculated as 31.31% of all hours worked in each teaching block/semester is consolidated and paid as a lump sum, three times per year, normally with the April, July and December payments.

As a result of the above, payment for each hour of teaching undertaken will attract an overall payment of 1.64 hours paid through the above arrangements (teaching hour plus 25% additional time to prepare/mark plus 31.31% payment for annual leave).

Teaching of leisure classes is paid at a fixed hourly rate of £23.85. Leisure hours are not subject to any enhancement for preparation and marking, but will attract 31.31% holiday pay as detailed above.

Location

We have 3 campuses: Kingsway Campus which includes the Space, Gardyne Road Campus and Arbroath Campus.  Staff may be requested to work at any of the Dundee and Angus College campuses. Reimbursement is available for essential travel between campuses.  Please note that this post is based at Kingsway Campus.

Disclosure

Successful candidates will be required to complete a PVG Scheme Record under the Protection of Vulnerable Groups (PVG) (Scotland) Act 2007.

Staff Development and Training

Dundee and Angus College is committed to the continuous development of its staff in order to meet strategic, operational and team objectives.  The College recognises that whatever post is held, there will be times when additional training and support may help staff continue to do their job effectively and to the quality standards required.

Staff will be expected to attend regularly, a variety of internally organised Continuous Professional Development and Staff Development events – ranging from generic training to curriculum development to legislative updates.  

Staff can also apply for external staff development programmes and courses providing the development is categorised as enhancing the needs of the College or Curriculum, as well as meeting personal development needs.
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