MIDLOTHIAN COUNCIL
JOB SUMMARY

	
JOB TITLE: Active Schools Assistant
	
POST NO:

	
JOB PROFILE: Grade 5 – AS4

	
SECTION/UNIT: Sport and Leisure

	
DIVISION: Place

	
REPORTING TO: Development Manager, Sport, Leisure & Active Schools

	
RESPONSIBLE FOR:

Assisting the Active Schools team in the roll out of projects and national programmes in primary and secondary schools across Midlothian. Responsible for working closely with education and other partners to ensure Active Schools opportunities are connected to physical education and competitive school sport, local clubs, leisure centres and community sport; and by leading and coaching sports and activity sessions, assisting with events, and training to support these aims.

The jobholder will be a member of the Sport and Leisure Development Team.

	

	MAIN DUTIES:

Design and deliver training and coaching programmes to groups in a variety of sports.  Coach lunchtime and afterschool extra-curricular clubs in primary schools ensuring a high-quality experience for all participants.

Support the Active Schools Co-ordinator to reduce identified barriers to participation.

Deliver bespoke curriculum activity programmes and sessions for targeted groups, providing sport and physical activity opportunities to encourage increased participation.

Deliver coaching within leisure centre classes across key target sports.

Assist with planning, management and delivery of interschool events across a range of sports.

Support Active School Coordinators in programme delivery and administrative duties including monitoring and reporting and identifying opportunities to fill gaps in provision.

Mentor and support young leaders as coaches, including senior pupils and students from further education.

Support delivery of training programmes in schools, including pupil leadership and staff CPD.

Be responsible for the completion of session registers ensuring they are kept up to date and copies are passed to the relevant Active Schools Coordinator.

Ensure compliance with all Active Schools and Midlothian Council policies, procedures, rules, and relevant evaluations as required e.g. customer feedback, Safeguarding, Health & Safety.

Work in partnership with staff within Sport and Leisure.

Any other appropriate duties relating to the post.


	Knowledge

The job holder must be educated to HNC level / SCQF Level 7 in a relevant discipline.

Must hold one National Governing Body Coaching qualification at a lead level.

Must have practical experience in sports coaching, including experience of leading and supporting other coaches and volunteers.

Must have experience of assisting in the organisation and delivery of events/festivals and of organising participation programmes.

Must have experience and understanding of marketing and promoting activities / programmes.




