MIDLOTHIAN COUNCIL
JOB SUMMARY
Section 1
	
JOB TITLE: Senior Cleaner
	
POST NO(S): Various

	
JOB PROFILE: Grade 2 - Operations & Craft (B) 2

	
SECTION/UNIT:   Highbank Intermediate Care (Midlothian Life)

	
DIVISION: Midlothian Health & Social Care

	
REPORTING TO: Assistant Manager/Manager

	
REPONSIBLE FOR: Domestics

	JOB PURPOSE:

To delegate, observe and participate in the cleaning of designated areas to ensure that they are kept in a clean and hygienic condition.  To undertake daily maintenance and the checking of equipment.

Ordering of provisions and stock levels.

To work rota including some weekend working, 08:00 -13:30; 4 days per week 



	MAIN DUTIES:

Ensuring that all jobs and tasks undertaken comply with all health & safety legislation, ISO 9001:2000 quality policies and procedures, COSHH legislation and service operational procedures

· To organise the cleaning duties of all staff and to undertake as part of a team the cleaning of any unit to ensure it is kept in a clean and hygienic condition. Ensuring that floor domestic and laundry staff complete cleaning schedules

· To liaise with the Assistant Manager/Manager on all aspects of the building cleaning service to ensure that the service provided is appropriate.

· To submit weekly/monthly orders directly to the cleaning offices on all chemical, janitorial and ancillary materials using official order forms and to ensure that quality and quantity correspond to the required level. Where necessary to attend to overdue or incorrect deliveries.

· To ensure all stock levels are properly maintained and that perishable items are regularly checked and rotated to avoid wastage.

· To ensure high standards of hygiene which comply with Health and Safety regulations using where appropriate the necessary powered equipment.


· To ensure that all order/invoicing procedures and chemical and janitorial stock documentation are properly maintained up to date and that appropriate returns are made to the senior team/senior support assistant.

	% OF TIME


	KNOWLEDGE:

Basic reading is a requirement of the job to enable the Jobholder to read the instructions regarding the handling of chemicals.

Must complete The British Institute of Cleaning Services, Cleaning Operators Proficiency Certificate, Stage 1 within 6 months of employment










