	RENFREWSHIRE COUNCIL
CHILDREN’S SERVICES
JOB OUTLINE


	SERVICE: 
	Children’s Services
	SECTION:
	Early Years

	POST TITLE:
	Early Learning Support Worker
	POST ID:
	

	GRADE:
	GR3
	LOCATION:
	

	REPORTING TO:
	Head of Establishment


	    PRINCIPAL ROLE:

	To assist the early learning and childcare officers in the delivery of early learning and childcare including working with individual/groups of children and the organisation of playrooms.


Key tasks for which the post holder will be responsible:
1.  
Contribute to the provision of a safe, secure, pleasant, and stimulating environment for all.
2.  
Build relationships and communicate effectively with children, parents and staff.

3.  
To contribute to planning and implement a relevant curriculum in line with national and local guidance.

4.  
To observe children and report to key workers on significant events.
5.  
To respond to the specific needs of all children and assist in the delivery of children’s support plans for those with additional support needs.
6.  
Support with personal care needs of children including the administration of medication.

7.  
Supervise lunch time periods and support with snack times.
8.  
Assist in the setting up and clearing of equipment and resources both indoors and outdoors.

9.  
Effective organisation and use of resources.
10.  
Be responsible for a clean and hygienic environment and comply with health and safety 
regulations.
11.  
Work alongside staff as part of the early learning and childcare team.
12.  
To provide guidance to students as directed by the early learning and childcare officers
13.  
To participate in the overall development of the early learning and childcare class and be involved in the evaluation and development planning process within the early learning and childcare centre.

14.  
Keep up to date with early year’s initiatives and developments including child protection policies and procedures.

15.  
Participate in training and professional development opportunities in line with Council Policy.
16.  
Comply with all Renfrewshire Council policies, national guidance and legislation relevant to the duties of the post.
17.  
To adhere to the Council’s commitment to health and safety, supporting attendance, equal opportunities and compliance with all relevant policies.

18.  
Undertake any other tasks relevant to the duties of the post as delegated by the head of centre.
This description is indicative of the nature and level of responsibilities associated with this job.

It is not exhaustive and the job holder will be required to undertake other duties and responsibilities commensurate with the grade. 


