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	PERSON SPECIFICATION

	The Person Specification clearly describes the skills/abilities/personal qualities needed to successfully undertake the duties of the post.  It is agreed by the Panel prior to advertising and is used as the sole means of selecting candidates for interview.  

In developing job descriptions & person specifications, the Council will have due regard to its commitment to equality & diversity by ensuring that job criteria are relevant to the successful undertaking of the job and do not indirectly or disproportionately disadvantage any individual on the grounds of sex, age, disability, race/ethnic origin, religion or belief, sexual orientation, gender reassignment, marriage and civil partnership, pregnancy and maternity and caring responsibilities, unless it can be justified on objective grounds.



	POST TITLE:                     Qualified Social Worker                                 PS/56

	ATTRIBUTES
	ESSENTIAL: 

The minimum acceptable level for safe and effective job performance
	DESIRABLE: 

The attributes of the ideal candidate

	ATTAINMENTS/ EXPERIENCE

1.Educational

(e.g. qualifications, membership of professional bodies)

2.Occupational

(e.g. management experience)


	Professional qualification in social work: Dip SW, CQSW or equivalent

Registered with the Scottish Social Services Council

Gain/maintain PVG Scheme Record/Scheme Record Update

Ability to demonstrate a sound professional understanding of current legislation and national policy objectives

Experience of working with children, families, adults and carers in a variety of settings.

Proven track record of joint working.

	Post-qualifying award eg: Certificate in Practice Learning

Relevant post-qualifying experience

Knowledge and experience of working in local Government

Caseload management experience
Experience of working with socially excluded individuals/groups

	SKILLS & ABILITIES

(e.g. work ethic, motivation, judgement, initiative, analytical skills, problem solving skills, report writing skills)


	Ability to work with individuals on a one-to-one basis and in groups to achieve change.

Ability to interrogate analysis and verify information in service user files or records.
Keep records updated which accurately reflect individuals’ circumstances in accordance with policies and procedures. 

Adhere to financial governance in line with policy and procedures (eg: processing financial documents or transactions, including approval for payment, data input/resolution of queries/anomalies - this could include invoices, placement agreements on a regular basis).
Good verbal and written skills.

Good organisational skills and ability to prioritise competing demands.

Ability to work to and meet required timescales in a demanding environment.

Ability to provide evidence-based assessments, applying critical analysis, to provide informed decisions, using relevant theories and research to present clear recommendations.  
Good report writing skills.
Ability to problem-solve and analyse complex situations.

Risk management and casework skills.

Ability to work in an innovative way and develop services in collaboration with users and other professionals.

Ability to identify areas for improvement and required actions.

Ability to work with other colleagues/disciplines in partnership and collaboratively.

Ability to problem solve and think creatively under pressure.

Ability to use initiative within agreed professional boundaries.

Able to work on own initiative and as part of a team.

	

	SPECIAL APTITUDES

(e.g. numerical skills, manual dexterity, driving licence)


	Good interpersonal skills and ability to promote effective inter-agency co-operation.

Resilience.

Good working knowledge of relevant legislation, national policies, guidance and procedures relevant to the delivery of statutory social work services

Computer-literate with an ability to record appropriately and produce suitable documents.

Ability to apply confidentiality and share information appropriately.

Willingness to undertake further training


	Ability to innovate

Driving licence

	ANY ADDITIONAL JOB RELATED REQUIREMENTS (e.g. ability to work irregular hours, shifts)


	Ability to work outwith normal office hours as required
Ability to travel to different locations across Inverclyde to meet service users, attending formal meetings, including home visits, which may sometimes require further travel distances.

Uphold and promote policy commitments to equality and diversity and its legal obligations under the Equality Act as well as ensuring the fair, equitable and non-discriminatory treatment of service users, colleagues and partners.


	

	DISABLED APPLICANTS AND GUARANTEED INTERVIEWS

	Under the Disability Confident Scheme, an applicant who indicates they have a disability and who meet the essential requirements for the vacancy will be offered a guaranteed interview.




Date produced:  28 July 2026
PERS/R/002


