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Job SUMMARY


	JOB TITLE: Communities Lifelong Learning and Employability (CLLE) Key Worker
	POST NO(S): 

	SECTION/UNIT: COMMUNITIES Lifelong learning and employability

	JOB FAMILY: PPT2 – GRADE 5

	DIVISION: education, communities and economy

	REPORTING TO:  Senior Lifelong Learning and Employabiity worker

	REPONSIBLE FOR:  None

	JOB PURPOSE:
The purpose of the post is to deliver key functions of the Lifelong Learning and Employability service through one-to-one key worker engagement.  This includes face to face delivery with a variety of learning/employability partners and local people in a group and one to one basis to:

Increase and sustain positive destinations for all ages and abilities, 

Support those with additional support needs to secure positive outcomes

Support successful transitions at key ages and stages.
The work areas above involve:  

Direct delivery of informal learning to support delivery of core and employability skills on an individual basis and through co-delivery of group work.  

Support adults and young people to participate in planned individual learning agreements

Co-develop appropriate learning and employability curriculum materials and participate in evaluation process

Liaise with providers of opportunities across the employability pipeline including employers and those offering placements.

Input data into management information to support continuous improvement, create and support existing partnerships to increase operational delivery of learning and employability opportunities.  

This includes liaison and negotiation with Staff in local Schools, Further and Higher Education establishments, Employers, DWP, SDS, Adult Services, Children’s Services and Third Sector providers, Police and Fire Service.



	KEY OBJECTIVES
Support adults and young people within Midlothian to secure positive destinations through individual support and targeted interventions.  Taking into account the needs and preferences of individuals and the potential matching to appropriate opportunities for learning, life and work.  Support implementation of strategies to help adults and young people with additional support needs including challenging behaviour to secure positive outcomes for learning, life and work. 

Ensure effective assessment planning, delivery and evaluation of caseloads ensuring that Line Manager is made aware of any complex needs. Provide effective co-delivery of group work to clients in relation to Lifelong Learning & Employability priorities.  Support one-to-one and group work to develop practical life skills to support learners to progress within the local Strategic Skills Pipeline.  Attend forums and multiagency meetings where appropriate to identify individuals who would benefit from individual support and programmes. 

Respond to work as a result of multi-agency evidence based analysis.  

To represent the Council in external organisations as required. To assist as required in the collection and presentation of evidence in connection with HMIE and other quality audits inspections.

Represent Lifelong Learning & Employability at a  variety of events including Careers Events hosted by School’s and partners 

Any other appropriate duties relating to the post.



	KNOWLEDGE

Essential

The jobholder should be educated to SCQF Level 6 or have sound knowledge /experience of lifelong learning and/or employability programmes and projects including delivery of one-to-one caseloads.  
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