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	JOB DESCRIPTION


	Post Tile:


	Catering Assistant

	Post Number:


	

	Grade:


	Grade 1

	Service:


	Regeneration & Resources

	Section:


	Facilities Management

	Responsible to:


	Facilities Supervisor (Catering)

	Overall Purpose of the Job:



	To assist in the provision of a catering service.

	Main Duties and Responsibilities 



	1.
	Basic preparation and cooking of food and beverages including baking.

	2.
	General kitchen, dining room and catering related duties.

	3.
	Cleaning of the kitchen and its surrounds including offices, stores and toilets.

	4.
	Transportation of meals from kitchen to service point. May also include loading of food, unloading and unpacking.

	5.
	Service of food and beverages to children and staff.

	6.
	SCHOOLS ONLY.

Operating cash register, handling cash, compilation of appropriate paperwork including free meal vouchers and assisting Manager in reconciling daily takings for banking purposes. All of these tasks must be carried out is accordance with Inverclyde Councils Financial Procedures.
 

	7.
	To attend regular meetings / training as required.

	8.
	To ensure all duties are carried out in a safe manner and ensure all Health and Safety and Food Hygiene Legislation is being met. 

	9.
	The above list is neither exclusive or exhaustive. The post holder will be expected to carry out similar and/or related duties as approprite which may be within any local authority establishment. 

	10.


	Any other duties and responsibilities as directed by line management.


Note: Where relevant, the general statements contained in this job description should be considered in the context of their relationship with other Council Policies, Procedures, operating arrangements, and other statutory responsibilities of Officers.
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