	JOB DESCRIPTION & PERSON SPECIFICATION  (JDPS)                           



	Job Title:  

	Gardener/Gravedigger Chargehand
	Job Evaluation         Reference Number:  
	Z3926



	Service:


	Roads and Amenity Services
	Grade:


	LGE 7

	Department/Section:


	Development & Infrastructure
	Location:
	Variable

	Line Manager (post):

	Amenity Services Supervisor

	Date JDPS was created / last reviewed / amended:
	August 17
	Version of JDPS: 


	v.1

	This JDPS should be read in conjunction with:


	1. Core Training Requirements 
2. Service plan/team plan  
3. Argyll & Bute Council Competency Framework   
4. Managers guide to recruitment 
5. Job Evaluation process 


	Job Summary:   
The post holder will be required to supervise a small team of gravediggers within the cemeteries unit.  You will be involved in all aspects pertaining to the burial of the dead, these duties will also include record keeping and restoration of fallen/unsafe memorials.  You will be required to undertake duties relating to the maintenance of horticultural bedding and shrub displays, maintaining grounds and surrounds.


	Scope / Dimensions:  
Line management / staffing responsibility for a small team of gravediggers
Budgetary responsibility: N/A


	Job Description:  Main Outcomes required  


	1.
	Service delivery:  
Assist the Amenity Supervisor to ensure that high quality services and best value are delivered to service users by ensuring that all agreed plans are implemented efficiently and effectively.  

The post holder will be required to undertake the duties below to ensure they are maintained to a safe and appropriate standard by 
a) All of the duties involved in the burial of the dead, namely location, preparation and digging of graves and the installation of necessary shuttering.  These works also include work on the restoration of fallen/unsafe memorials.
b) Ensuring all burial related records are accurately maintained following established procedures.

c) The maintenance of horticultural bedding and shrub displays, maintaining grounds and surrounds eg operations maintaining bedding displays, pruning, grass cutting and hedge trimming.

d) In addition to the usual range of tools and equipment, experience with powered hand tools and plant (including mechanical excavators) would be required.
e) The post holder would be expected to work with minimum supervision and to accept responsibility for the direction of the work of trainees, seasonal staff and/or other employees assigned to them.



	2.
	Staff Management:  
Act as line manager for direct reports within a small operational team, ensuring compliance with all HR policies and procedures.


	3. 
	Performance management:  
Support the Amenity Supervisor to ensure that appropriate quality and performance are developed and applied as a means of managing and monitoring the team’s performance. 



	4.
	Health & Safety:  
All employees must follow the Council’s health and safety policies, standards, systems and procedures and must follow any additional health and safety instructions required by their line management.  Employees who manage staff (and/or control workers from outside bodies) must ensure that they comply with the Council’s health and safety at work procedures and ensure that all workplace risks are assessed, suitable control measures are put in place and that these are communicated to the workforce in a way they understand.
Ensure use of selective weedkillers and controlled chemicals are carried out to manufacturer’s instructions.  Ensure all employees are wearing appropriate PPE at all times.


	5.
	Other duties & responsibilities:  
The jobholder will be expected to participate in emergency situation  responses and standby duties as required
Undertake other duties appropriate to this job and grade, and as required by the line manager and ensure appropriate outcomes are achieved.   



	Person Specification:  


	CRITERIA:     E = Essential              D = Desirable    


	Education and / or professional qualifications  


	E.1
D.1

D.2
D.3

D.4
	Good standard of general education
CITB Certificate Mini Excavator

PA1 and PA6A Pesticide Qualification

Chainsaw Certificate

LGV Certificate



	Experience



	E.1

D.1


	Evidenced experience in working with one of the following disciplines; Horticulture, Burial Operations, Landscaping or Grounds Maintenance with an understanding of a positive Health and Safety Culture
Able to work with a range of small plant and hand tools associated with grounds maintenance and burial operations


	Specific job-related knowledge  


	E.1

D.1
D.2

	The ability to use and/or instruct in the safe use of all Grounds Maintenance tools and machinery.
Capable of working as part of a team.
The ability to deal with members of the public in a friendly and understanding manner

	Any additional job-related requirements   



	E.1

E.2
	The jobholder will be expected to travel efficiently and effectively between various work locations within Argyll and Bute and beyond to meet the operational requirements of the Service.  
Driving Licence

	Competencies 


	E.1

	Level 2

Personal Qualities (Competencies) that are essential at recruitment stage:
The ability to organise the workforce, transport and plant.
Good communication skills

Manual Handling training

Health and Safety Awareness
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