MIDLOTHIAN COUNCIL
JOB SUMMARY
Section 1
	
JOB TITLE:   Policy and Road Safety Technician 
	
POST NO(S):

	
JOB PROFILE:  Grade 5 - PPT2

	
SECTION/UNIT:  ROAD SERVICES

	
DIVISION:  RESOURCES

	
REPORTING TO:  Principal Officer

	
STAFF RESPONSIBILITIES: None

	JOB PURPOSE:

To provide technical assistance to the Principal Officer and Senior Engineer. This will include site surveys, maintaining traffic data on databases, analysing data, carrying out duties in relation to the ‘Disabled Persons Parking Places Act’, drafting engineering drawings and designing road signs as per ‘The Traffic Signs Regulations and General Directions’.  



	MAIN DUTIES:

Take receipt of injury road traffic accident data from the police and carry out a vetting process checking accuracy of the data and providing co-ordinates for the accidents. This process often involves communications with the police, neighbouring local authorities and site visits. The data is passed back to the police who issue ‘vetted’ data to local authorities and the Scottish Government. Convert ‘vetted’ data into files suitable for use with Key Accident software and update the background database. 

Produce accident reports using police statistics, geographical information and site history reports, recommend changes to road management systems to reduce accidents, based on accident reports and site history data. 

Produce an annual accident cluster analysis to assist the principal officer in developing an ‘accident investigation and prevention’ programme of works.  


Carry out traffic surveys counting and measuring speeds of traffic, maintaining a database of results and providing analysis as required:-

· Install and remove radar traffic monitors on lamp-posts on a weekly basis, assessing angles, heights and road widths to optimise accuracy of results. Upload results to VDA2 database. 
· Download cycle counter data from fixed locations on a quarterly basis and upload results to VDA2 database.
· Receive and upload automatic counter data (provided by a contractor) monthly to VDA2 database.
· Provide statistics and results by analysing information from VDA2 database. 
Draft engineering drawings using AutoCAD for AIP projects, cycle routes and infrastructure, standard drawings, general roads projects and safer routes to schools projects and infrastructure. 

Administer the procedure for applying for a disabled persons parking place (DPPP) according to the DPPP Act;-
· including explaining the procedure and legal requirements to applicants
· providing application forms
· conducting site assessments (in particular locations of bays and assessing whether a driveway is deemed unsuitable)
· recommending approval and refusal of a space, usually face to face with applicant.

Assists engineer /principal officer with drafting and technical aspects of Traffic Regulation Order  (TRO) process

Drafting of drawings for legally enforceable road markings, speed limits, parking and disabled persons parking places.

Measuring on-site information required for a TRO.

Design of road signs for use on the public road to Traffic Signs Regulation and General Directions (TSRGD) legal requirements using ‘KeySigns’ software. Issuing drawings to contractor for manufacture and installation. 

Providing statistics and data to internal council departments, external bodies and members of the public including accident data, traffic counts, traffic speed data and cycle count data. 

Any other appropriate duties, as requested by Management, commensurate with the grade for the post.
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	KNOWLEDGE:

An HNC or equivalent level of qualification in an appropriate subject such as Civil Engineering, Transport Planning, Road Safety etc. indicating the ability to analyse statistics, determine engineering solutions, survey and measure on site works.

The jobholder also requires an understanding of legal aspects of managing the public road network, experience of working to deadlines and reconciling a variety of interests.
Experience of using good verbal and written communication skills in order to report and negotiate is also essential.

An understanding of the accident statistics and CAD experience is required.
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