	JOB DESCRIPTION & PERSON SPECIFICATION  (JDPS)                           



	Job Title:  

	Horticultural Mechanic
	Job Evaluation         Reference Number:  
	A5009


	Service:


	Road & Infrastructure Services
	Grade:


	SLGE7

	Department/Section:


	Operations 
	Location:
	Variable

	Line Manager (post):

	Amenity Services Supervisor

	Date JDPS was created / last reviewed / amended:
	March 2022

	Version of JDPS: 


	v.1

	This JDPS should be read in conjunction with:


	1. Core Training Requirements 
2. Service plan/team plan  
3. Argyll & Bute Council Competency Framework  

4. Managers guide to recruitment 
5. Job Evaluation process 


	Job Summary:   
To undertake the maintenance and repair of grounds maintenance machinery and equipment.  The receipting/recording of grounds maintenance stores.  When required, to carry out other grounds maintenance duties.
To undertake scheduled inspections of Argyll & Bute Council run Children’s Play Park equipment, submitting the required reports and undertaking subsequent actions following established processes and procedures as required.

To undertake driving duties within Amenity Services section as required

	Scope / Dimensions:  
Line management / staffing responsibility for trainees/apprentices
Budgetary responsibility: N/A


	Job Description:  Main Outcomes required  


	1.
	Service delivery:  
Assist the Amenity Supervisor to ensure that all plant, equipment and machinery are maintained to the highest quality and provided for use in a safe manner.

The post holder will be required to undertake the duties below to ensure they are maintained to a safe and appropriate standard 

a) The scheduling of work within the workshop, thus providing for the regular maintenance and repair of machinery and related horticultural equipment
b) Ensure workshop equipment is regularly serviced by qualified engineers and any defects reported immediately to the Amenity Supervisor.
c) Responsible for trainees/apprentices assigned to the Workshop; training of operators on new grounds maintenance machines under the direction of the Amenity Supervisor.
d) Processing of orders for machinery spares, ensuring that stock control records are maintained and available for inspection.

e) Paperwork appropriate to these duties

f) Undertake a planned inspection schedule of Argyll & Bute Council run Children Play Parks, submitting the required reports and undertaking subsequent actions following established processes and procedures as required
g) To undertake driving duties within Amenity Services as required



	2. 
	Performance management:  
Support the Amenity Supervisor to ensure that appropriate quality, performance and bench marking criteria are developed and applied as a means of managing and monitoring the team’s performance


	3.
	Health & Safety:  

All employees must follow the Council’s health and safety policies, standards, systems and procedures and must follow any additional health and safety instructions required by their line management.  
Employees who manage staff (and/or control workers from outside bodies) must ensure that they comply with the Council’s health and safety at work procedures and ensure that all workplace risks are assessed, suitable control measures are put in place and that these are communicated to the workforce in a way they understand.

Ensure that the work shop is maintained in a safe condition, ensure that persons entering the workshop are authorised and supervised.


	4.
	Other duties & responsibilities:  
The jobholder will be expected to travel efficiently and effectively between various work locations within Argyll and Bute to meet the operational requirements of the Service using the vehicles provided 
The jobholder will be expected to participate in emergency situation  responses and standby duties as required
Undertake other duties appropriate to this job and grade, and as required by the line manager and ensure appropriate outcomes are achieved.   




	Person Specification:  


	CRITERIA:     E = Essential              D = Desirable    


	Education and / or professional qualifications  


	E.1
D.1


	HNC or equivalent in a mechanical or engineering environment

PA1 and PA6A Certificates for Pesticides

	Experience



	E.1

D.1
D.2

	Previous experience in the maintenance of grass cutting and other power tools within Grounds Maintenance and/or Roads Maintenance
Computer literate
Familiarity with Microsoft Office

	Specific job-related knowledge  


	E.1
E.2

	An up to date knowledge of Grounds Maintenance machinery
A sound knowledge of Health and Safety and of relevant legislation


	Any additional job-related requirements   



	E.1


	The jobholder will be expected to travel efficiently and effectively between various work locations within Argyll and Bute and beyond to meet the operational requirements of the Service.  


	Competencies 


	E.1

	Level 1
Personal Qualities (Competencies) that are essential at recruitment stage:
· Ability to work as part of a team and individually
· A flexible approach to work
· Experience of partnership working
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