ANGUS COUNCIL

JOB OUTLINE

Job Title:

School & Pupil Support Assistant  
Service:

Education & Lifelong Learning  
Grade:

LG4  
Responsible to:
Head Teacher / Designated member of Senior Management Team

  
	Outline of Duties 
Post holders will be expected to perform a range of tasks as directed.  

All duties will require close collaborative working with classroom teacher (s), with detailed guidance provided by these teachers); any specialised tasks required should be undertaken only after appropriate guidance/ training. 
1 Supporting Learning and Raising Achievement

· Work with groups of children and young people to support them with their learning
            activities 

· Work with children and young people who have individual targets for their learning

· Use technology to support learning

· Record observations of learning as directed 

· Contribute to review meetings for children and young people as requested 

· Read and scribe for children and young people as required

· Report progress to parents/carers as required e.g. write in Home / School
      Communication
· Liaising appropriately with parents/carers and others as directed. 
2 Promoting Positive Relationships

· Develop appropriate positive, supportive and nurturing relationships with children
      and young people
· Follow the Positive Behaviour Management Policy of the school  

· Supervise children and young people throughout the school day including
            playground and lunch hall 

· Encourage positive day to day interactions between staff and children and young
      people through restorative discussions

· Provide understanding and support to all children and young people 

3 Ensuring Health and Well-being of Children and young people
· Follow Angus Council policies and procedures to ensure the safety and wellbeing

            of children and young people 
· Contribute to the process of Getting it Right  or Every Child in Angus

· Promote pupil confidence, resilience and independence at all times

· Develop the use of alternative and augmented methods of communication
            children and young people
· Assist children and young people who have mobility difficulties 
· Able and willing to undertake occasional duties concerned with the safe passage

      of children and young people across roads to and from school and assist with the 

      walking bus when required
· Act as a standby escort on transport if required

· Support children and young people who have specific programmes such as
            physiotherapy or speech and language therapy

· Provide first aid for all children and young people and adhere to follow up 
            procedures for dealing with body fluids  

· Assist with matters of personal care 
      e.g. feeding, washing, dressing and  toileting of children and young people when
      necessary
· Assist with the supervision of children and young people out with school, 

             e.g. School/college trips

· Administer prescribed medicines following protocols 

· Report any concerns about the safety and well-being of a pupil to relevant

      member of staff 
· Following Angus Council procedures in relation to accidents and incidents
4   Assisting with Resources and Administration

· Support staff in the preparation of resources to support learning activities

· Take / Share responsibility as an individual or as part of a team to ensure that
      resources are well maintained 

· Complete administration duties when required
To comply with all data protection law in the processing of personal, and special categories of personal data, in line with the council’s full privacy statement and service privacy notices. 

This list is not exhaustive and the jobholder will be required to undertake other duties as required.




