	RENFREWSHIRE COUNCIL
FINANCE AND RESOURCES
JOB OUTLINE


	SERVICE:   
	Finance & Resources
	SECTION:
	Health and Safety

	POST TITLE:
	Health and Safety Adviser
	POST ID:
	

	GRADE:
	GR9
	LOCATION:
	Renfrewshire House 

	REPORTING TO:
	Health and Safety Partner


	PRINCIPAL ROLE:

	To assist in providing a comprehensive health, safety, and wellbeing service to the Council and associated bodies.


Key tasks for which the postholder will be responsible:
1. Monitor health and safety performance in a range of council establishments through a system of audits, inspections and consultancy visits as directed by the Health and Safety Partner. 

2. To undertake and support a range of operational risk assessments within the Services.    Additionally, to provide the Services with solution-based guidance on safety and wellbeing matters highlighted by the risk assessment and monitoring processes.
3. To programme and co-ordinate allocated work within given timeframe and objectives, set by the Health and Safety Partner.

4. Prepare written reports on health, safety and wellbeing issues as required. This will include utilising computer and mobile telephone applications.
5. Investigate occupational health and safety injuries, ill health or incidents as directed by the Health and Safety Partner. This will include an outcome report that reflects causation and remedial actions.
6. Support council organised public events as directed by the Health and Safety Partner.

7. Research, develop and deliver health, safety, and wellbeing initiatives.

8. Undertake duties within the council in a manner which promotes a positive safety & wellbeing culture.

9. Research, develop and deliver health, safety, and wellbeing training courses.

10. Participate, support, and actively lead (where required) projects relating to health, safety, and wellbeing.
11. Extract and review statistical health, safety, and wellbeing data from the management systems, proving reports and trend analysis. 
Adhere to the council’s commitment to health and safety, managing absence, equal opportunities, and compliance with all relevant policies.  

This description is indicative of the nature and level of responsibilities associated with this job.

It is not exhaustive, and the job holder will be required to undertake other duties and responsibilities commensurate with the grade.

