ANGUS COUNCIL

JOB OUTLINE

Job Title

Assistant Parks Maintenance Manager
Department

Infrastructure & Environment
Grade


LG9

Responsible To
Team Leader - Parks
Outline of Duties 
1. Assist the Team Leader - Parks to carry out the daily management and operational control, within a specific geographical area, of the ground maintenance function. 

2. Assist the Team Leader - Parks in the formulation and updating of the directorate strategy for ground maintenance and have responsibility for directorate plant, equipment, material and personnel. 

3. Assist in managing the directorate ground maintenance function and the associated competitively won contracts.  Maintain a current knowledge of operational and legislative developments in the ground maintenance industry in both private and public sectors.

4. Constantly monitor the ground maintenance function and make appropriate recommendations for improvement. 

5. Assist in undertaking managerial, budgetary and administrative duties in order to achieve the directorate’s operational and financial targets and assist in the purchase of services and materials within the approved council/ directorate financial and budget controls.

6. Represent the directorate on selected council corporate functions and deputise for the parks maintenance manager as required

7. Assist the Team Leader - Parks to ensure all legal, financial and directorate objectives are met. Contribute to the preparation of reports and attend meetings as required.

8. Assist in developing a culture and process of continuous improvement and ensure that all staff training needs are identified and recorded.

9. Implement and monitor the application of the council’s and directorate safety policies and procedures.

10. Ensure the delivery of quality services in accordance with council specification and form and maintain effective relationships with clients.

11. Ensure that all contracts and functions are carried out within the terms, specification and conditions of contract while adhering to all relevant council policies and the directorate overall financial and other strategic objectives.

12. Assist in developing and implementing detailed procedures and strategies to ensure the effective and efficient operation of the ground maintenance function in accordance with the directorate and council’s statement of aims and objectives.
13. To comply with all data protection law in the processing of personal, and special categories of personal data, in line with the council’s full privacy statement and service privacy notices.
This list is not exhaustive and the jobholder will be required to undertake other duties as required.
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