ANGUS COUNCIL 

JOB OUTLINE

Job Title:


Architectural Technician  
Department:


Infrastructure (Assets)  
Grade:


LG5-LG8  
Responsible to:
 
Team Leader Property Projects  
Outline of Duties
1. Progress a diverse range of non-housing and housing projects including  maintenance, conversion and new builds, from feasibility, sketch and detail design stages to completion as directed by the team leader.
2. Undertake building and land surveys and regular site visits to check quality of work.

3. Manage projects and contracts as appropriate.

4. Prepare project documents including detailed drawings, specifications and designer risk assessments for general construction projects.

5. Undertake duties in compliance with statutory regulations and obligations (e.g. Building and CDM Regulations)
6. Support the team leader for Property Projects to ensure a high standard of design and project management are achieved and contribute towards the section’s objectives of delivering a high-quality service.

7. Liaise with clients, consultants and other professionals within the team and outside organisations providing support services such as water, sewerage, fire and security services.

8. Assist with the preparation of reports as required.

9. Support and research innovative design solutions as required.

10. Participate in the contractor selection process.
11. To comply with all data protection law in the processing of personal, and special categories of personal data, in line with the council’s full privacy statement and service privacy notices. 
  This list is not exhaustive and the jobholder will be required to undertake other duties as required.
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