	RENFREWSHIRE COUNCIL
CHILDREN’S SERVICES
JOB OUTLINE


	SERVICE:
	Children’s Services
	SECTION:
	Children and Families 

	POST TITLE:
	Domestic Abuse Co-ordinator (Women) 
	POST ID:
	104602

	GRADE:
	GRADE8
	LOCATION:
	Mile End Centre

	REPORTING TO:
	Project Coordinator Women and Children First


	PRINCIPAL ROLE:

	To co-ordinate the development and delivery of a community based group-work programme to assist children affected by abuse. The CEDAR programme, Caledonian Project and raising awareness are priorities within this. 


Key tasks for which the post holder will be responsible:
1.    
Co-ordinate the delivery of community groupwork programmes including CEDAR and develop strategies and plans for children, young people and their mothers affected by domestic abuse.  In addition work alongside colleagues from Justice services to help deliver Caledonian Project work to men who have perpetrated abuse. This will include:
·   
Travel and childcare arrangements for service users when required;

·   
Accommodation for group work sessions, arranging supplies, refreshments etc;

·  
Support between sessions for service users where required;

·   
Recruit a pool of community group work co-facilitators;
·  
Provide appropriate training and support for co-facilitators;
·   
Manage and co-facilitate groups;
·   
Receive, document, process and co-ordinate all referrals for group work within Renfrewshire; and
·   
Record keeping, monitoring and evaluation
2.    
Carry out an assessment of client needs and liaise/advocate with partner agencies to ensure needs are met.
3.     
Develop and maintain appropriate data collecting systems for service user information.
4.    
Work in partnership with local organisations and agencies to deliver age-appropriate awareness raising activities with local schools.
5.    
Deliver staff development relevant to the Community Groupwork programme to co–facilitators and others from a range of agencies.
6.    
Work with agencies to ensure their staff are responding appropriately to the needs of children, young people and women who have experienced domestic abuse.
7.    
Work with the local Project Steering Group and Scottish partners to establish an effective monitoring and evaluation framework.  
8.   
Ensure compliance with agreed monitoring within the project and co-ordinate this activity with co-facilitators, including consulting with service users.
9.    
Ensure financial resources are effectively used for the benefit of the clients and financial transactions are recorded and monitored appropriately. 
10.  
Provide regular verbal and written reports on all aspect of the project development, including the finances, are provided to the Project Steering Group and others as required.
11.  
Liaise with local statutory and voluntary agencies to raise awareness of the individual and groupwork activity and seek appropriate referrals. 
12.  
Liaise with a range of agencies to ensure appropriate support is available for children and young people and for women attending groups. 
13.  
Liaise with coordinators from participating authorities ; Project Steering Group and the Multi Agency Partnership group and policy officers at Scottish Women’s Aid. 
14.  
Carrying out any other duties as may be requested by senior officers. 
15.  
To adhere to the Council’s commitment to health and safety, supporting attendance, equal opportunities and compliance with all relevant policies.
This description is indicative of the nature and level of responsibilities associated with this job.

It is not exhaustive, and the job holder will be required to undertake other duties and responsibilities commensurate with the grade. 

