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	JOB DESCRIPTION


	Post Title:


	Breakfast Club Assistant

	Post Number:


	

	Grade:


	Grade 1

	Service:


	Education and Communities

	Section:


	Schools

	Responsible to:


	Head Teacher

	Overall Purpose of the Job:



	To provide a breakfast club service for primary pupils and have responsibility for the safety and well-being of the pupils in attendance at the club until the start of the school day.

	Main Duties and Responsibilities 



	1.
	Responsibility for the care and welfare of the pupils in attendance at the breakfast club.


	2.
	Compiling and maintaining a register of attendees at each session of the breakfast club.


	3.
	Basic preparation of food and beverages including setting up, serving and tidying away.

	4.
	Ensuring health and safety aspects of foodstuffs including ordering supplies and equipment and stock control.

	5.
	General catering related duties.


	6.
	Ensuring all duties are carried out in a safe manner, making sure all Health and Safety and Food Hygiene legislation is met.


	7.
	Ensuring that appropriate play activities are available for all pupils.

	8.
	Any other duties and responsibilities within the purview of the post as directed by the Head Teacher.
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