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JOB DESCRIPTION 
	


	Department:


	Education

	Division/Section:


	Early Learning and Childcare

	Job Title:


	Child Development Officer (0 to 5 years)



	Responsible to:


	Head Teacher

	Grade:


	7

	Purpose of the Role:


	To assist in providing a quality education and care service for early years children and families within the community.


	Responsibilities 
· Observe and implement the policies of East Renfrewshire Council.

· Implement Child Protection procedures.

· Comply with standards set by the Care Inspectorate on the care and welfare of early years children.

· Encourage children to adopt good hygiene practice at all times, e.g. toilet supervision and brushing of teeth.

· Assist with the changing of children who soil themselves.

· Supervise and administer medication in accordance with authority guidelines.

· Implement Health and Safety guidelines.

· Assess the workplace on a daily basis and report potential hazards to ensure the safety of early years children attending the nursery so that materials and equipment are safely out of harms way.

· Take appropriate measures to ensure infection control procedures are in place at all times.

· Ensure the security of children within the nursery environment at all times and make sure exits and entrances to the family centre are secure.

· Participate in self-evaluation using How Good is our Early Learning and Childcare and National Care Standards.

· Actively take part in continuous professional development.

· Participate in performance review and development and regularly update SSSC self- evaluation and development paperwork.

· Make positive contributions to the strategic and operational planning process.

· Providing a caring, safe and stimulating learning environment, which enables each child to develop at their own pace.

· Develop and promote early literacy, numeracy and health and well being through play for all children.

· Comply with current guidelines for 0 to 5 year olds.

· Carry out regular planned focused observations of children’s learning and use skilful questioning and dialogue, to record children’s development and progress.

· Maintain a record of children’s work containing dated samples of work, sharing children’s progress for eventual entry on summative reports.

· Respond to the individual needs of children by planning learning experiences, both indoors and outdoors, which match their interests, aptitudes and abilities.

· Contribute to moderation discussions and activities and play an active role within the Cluster.

· Contribute to staff meetings and participate in planning balanced programmes for learning.

· Lead children in group activities and be led by children’s interests.

· Assist with the delivery of programmes of work for children with additional support needs and contribute to Well Being plans.

· Liaise with parents over children’s progress and be involved in parent meetings as appropriate.

· Support and develop parental engagement and involve parents in their children’s learning, discuss aspects of a child’s day with parents or their specific development.

· Make parents and carers of children welcome at the beginning and ending of the nursery session and be receptive, intuitive and proactive in recognising potential home environment problems that may involve Child Protection issues.

· Collaborate with other departments and agencies as appropriate.

· Participate in the training of students and modern apprentices.

· Promote equality of opportunities.

· Undertake such duties within the range of the post assigned by the Head Teacher or other person acting on his/her behalf.
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PERSON SPECIFICATION 

	


	POST OF:
	CHILD DEVELOPMENT                                                                 OFFICER
	DEPARTMENT:
	EDUCATION

	GRADE: 
	7
	SERVICE:
	EARLY LEARNING AND CHILDCARE

	ATTRIBUTES
	ESSENTIAL


	DESIRABLE



	Professional/ Educational Qualifications or Equivalent Work Experience 

	· HNC Childhood Practice at SCQF Level 7 or SVQ Social Services (Children and Young People) at SCQF Level 7 (or equivalent qualification recognised by SSSC).

· Current registration as a practitioner with the SSSC or eligibility to apply from commencement of employment.


	· Additional early years qualification.
· Qualification at degree level in early education.


	Relevant Work/Other Experience/Skills
	· Experience in early learning and childcare. 

· Evidence of knowledge of child development.

· Ability to observe, assess, record, plan and evaluate children’s learning.

· Experience and skills to interact effectively with children in early learning.

· Knowledge of the curriculum for excellence for children in the early years.

· Experience working with children 0-5 years.
· Ability to cooperate with other adults and work as a team member who proactively contributes to the positive ethos of the centre.


	· Extensive range of experience in early learning and childcare establishments.

· Experience in working collaboratively and evaluating own effectiveness in the team.
· Experience supporting transition to feeder establishments.

· Experience in supporting family engagement.


	Personal Qualities/ Behaviours 

	· Ability to communicate with children, parents & staff.  Ability to listen, be tactful & approachable.  Ability to respectfully & sensitively manage young children.

· Ability to be flexible.


	· Experience in developing a strong rapport with staff, children & parents and other agencies.

· Assertive, participative, creative & confident. Experience in developing warm respectful relationships with children, staff, parents and all other adults around the child.



	Additional Job Requirements 

	· Attend professional development training.

· Attend evening meetings and fund raising events.

 
	· Interested in contributing to the community.

· Willing to participate in further education.
· Experience of using nature and the environment to develop outdoor learning across the curriculum.
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