MORAY COUNCIL

JOB DESCRIPTION
	(1)
JOB IDENTITY

	POST TITLE:
	Early Years Practitioner
	DEPARTMENT:
	Education, Housing & Communities

	SECTION:
	
	LOCATION:
	

	REPORT TO:
	Nursery  Manager
	
	

	GRADE:
	6
	POST NO:
	MOR12348


	(2)
JOB PURPOSE AND WAY OF WORKING

	To support the early years team in delivering a flexible, high quality and inclusive early learning and childcare service which meets the needs of young children and their families.  Working collaboratively with parents, carers and other partners to promote the welfare and development of every child. 


	(3)
MAJOR TASKS

	3.1 To be actively involved in the planning and implementation of a curriculum programme which meets the needs of the individual child in accordance with national and local standards.

3.2 To observe and interact with children in order to support their learning and record and contribute to reporting on the individual child's progress in accordance with Council policy and procedures.
3.3 To contribute to the delivery of the Early Level curriculum in line with pre-determined policy and procedures and where appropriate the pre-Birth to Three framework.

3.4 To be involved in the delivery of an effective early years service.

3.5 Participate in all aspects of team work within the nursery.
3.6 Keep abreast of early years local and national developments.

3.7 To be involved in all aspects of care which meet the needs of the individual child in accordance with the Council's duty of care and the principles of GIRFEC.


	(4)
REPORTING RELATIONSHIPS
This job is indicated by *

	



SIGNATURES AND ADMINISTRATION ONLY

	Authors Signature:

Postholder’s Name:

Supervisor’s Name:
	Validator’s Signature:

Signature:

Signature:
	Date:

Date:

Date:


JOB DESCRIPTION Cont/d ...

	(5)
DUTIES TYPICALLY INCLUDE:

	5.1
To be actively involved in the planning and implementation of a curriculum programme which meets the needs of the individual child in accordance with national and local standards.

5.1.1 Attend regular meetings to review progress and contribute to short and long term planning within contractual hours.

5.1.2 Set up challenging and stimulating learning situations indoors and outdoors to help children develop skills in line with the curriculum for children aged three to five and where appropriate the pre-Birth to Three curriculum.

5.2
To observe and interact with children in order to support their learning and record and contribute to reporting on the individual child's progress in accordance with Council policy and procedures.

5.2.1 Observe children and use those observations, in consultation with the Senior Early Years Practitioner and Nursery Manager, to plan and deliver appropriate learning experiences for the children.

5.2.2 Encourage children's development through listening, talking and responding to children in a range of learning contexts.

5.2.3 Encourage children's language development and be aware of ways to stimulate through for example, play, books and skills and by personal interaction.

5.2.4 Use activity related to children's personal needs (e.g. meal times, dressing and undressing) for adult/child conversation and building self-esteem.

5.2.5 Provide encouragement, giving help when needed and showing appreciation of children's efforts.

5.2.6 To be involved in building up the 'profiles' of children including noting observations of, preparation of documentation, contributing to report writing, and information dispersal to appropriate parties i.e. Nursery Manager, parents.

5.3
To be involved in the delivery of an effective early years service.

5.3.1 Welcome children and parents, as part of induction and helping with liaison at transfer to primary.

5.3.2 Create a warm, supportive and caring environment for each of the children.

5.3.3 Encourage the emotional, social, physical, creative and intellectual development of the children.

5.3.4 Use arrival and departure times to relate warmly and to share information with parents/carers.

5.3.5 To be part of the team which implements individual programmes for those children who have additional support needs and be committed to working in an environment which provides social inclusion.

5.3.6 To be involved in the self-evaluation and development process.

5.4
Participate in all aspects of team work within the unit.

5.4.1 Provide information to the appropriate professional staff in matters related to individual children including Educational Psychologists, Speech Therapists, Health Visitors, Occupational Therapists, Social Workers.

5.4.2 Collaborate and participate in partnership and outreach work with others involved in children’s learning and development (eg parents, carers, teaching staff) at all times maintaining confidentiality.

5.4.3 Contributing to the training of students from various agencies by: 

· introducing students to groups of children, parents and other staff

· explaining the range of resources within the nursery unit

· sharing his/her own area of expertise or specialised knowledge

5.4.4 Preparing materials/resources (craft area, home corner, block provision) in such a way as to enable children to make clear and thoughtful choices.

5.4.5 Displaying collections of items (children's work, books, growing things, artefacts) to encourage and extend children's questions and investigations.

5.4.6 Using clearing and tidying up routines as opportunities for adult/child interaction and children's learning.

5.4.7 Carrying out safety checks of play equipment before and after use.

5.4.8 Ensure all health and safety policies and regulations are in place and adhered to.

5.4.9 Work collaborately with school staff on a range of issues such as cultural diversity, outings and visits and home/school links.

5.5 Keep abreast of early years local and national developments.

5.5.1 Attend planning time, in service courses, workshops and conferences as appropriate.

5.5.2 Keep abreast of early years initiatives and developments and participate in continuing professional development in line with Council policy and procedures.
5.6
To be involved in all aspects of care which meet the needs of the individual child in accordance with the Council's duty of care.

5.6.1 Contribute to the protection of children in accordance with Council and nursery policies.

5.6.2 Attend as a member of the team to the immediate/basic needs of children when injured/sick or wet/soiled or have sustained an accident, and on a voluntary basis administer prescribed medicines in accordance with predetermined procedures.

The above is intended to provide a clear but concise statement of the present major tasks and activities of the job.  It is not an exhaustive list of all its detailed duties.


	(6)
SPECIAL CONDITIONS

	You should either be registered with the Scottish Social Services Council (SSSC) prior to appointment or register within 6 months of the date of your appointment and maintain registration throughout the period of employment.




MORAY COUNCIL

PERSON SPECIFICATION
	Post:
	Early Years Practitioner

	Department:
	Education, Housing & Communities

	Date Specification Completed:
	February 2018

	Prepared By:
	


Note:  Any disabled applicant who meets the essential criteria for the post is guaranteed an interview.
	ATTRIBUTES
	ESSENTIAL
The minimum acceptable levels for safe and effective job performance
	DESIRABLE
The attributes of the ideal
 candidate

	(1) Experience


	Experience of working with pre-school children aged between 3 and 5 years old.
	Experience of working with pre-school children aged under 3 years old.

Previous experience in a Nursery or Early Years setting.

Previous experience in an Educational Establishment.

	(2) Education and qualifications*


	Having achieved or working towards the following qualifications:

CACHE (NNEB) / SCCEB (SNNB), HNC Childhood Practice or equivalent

Or

SVQ Level 3 Social Services (Children and Young People) or equivalent
SSSC Registered (if you are not appropriately registered with the Scottish Social Services Council (SSSC) prior to taking up post, you must apply for registration within 3 months and, be fully registered within 6 months)
	SSSC Registered

	(3) Skills/abilities (general)


	Effective organisational skills.
	

	(4) Skills/abilities specific to post*
	Effective communications skills
	Ability to be creative and innovative.

	(5) Inter-personal and social skills


	Ability to remain calm.

Ability to work on own initiative and as part of a team.

Ability to be flexible.
	Self confident.

Willingness to learn.

	(6) Working environment & physical demands


	Ability to be actively involved with the children in all aspects of their pre-school experience e.g. playing games.

Ability to work flexibly to meet the needs and demands of the service.
	Ability to work in challenging and demanding circumstances.


*  Candidates will be required to show these documents if invited for interview.

	Satisfactory Disclosure Scotland check required?
	NO

	Membership of Protecting Vulnerable Groups Scheme (Working with Children)
	YES

	Membership of Protecting Vulnerable Groups Scheme (Working with Vulnerable Adults)
	NO

	Satisfactory pre-employment medical screening required?
	NO


Apprentice Early Years Practitioner





Pupil Support Assistant





Early Years Practitioner*





Early Years Support Worker





Senior Early Years Practitioner





Nursery Manager








