R&S02

Shortlisting and Interview Assessment Form


	Candidate Name
	     

	Portal Reference No
	SIC0
	Post Number(s)
	A0

	Post Title
	Cleaner - 


Essential Requirements

	Criteria
	Evidence 

Source 1
	Criteria 

Met 2
	Notes


	Our Values



	
	
	

	Excellent Service

	
	
	

	Taking Personal Responsibility

	
	
	

	Working Well Together

	
	
	


	Personal Features & Qualities

	
	
	

	Operating with integrity and confidentiality


	
	
	

	Reliability

	
	
	


	Relevant Experience

	
	
	


	Education

	
	
	


	Skills, Abilities and Knowledge

	
	
	

	Physically able – bending, stretching, lifting.

	
	
	

	Able to move around the premises throughout the shift

	
	
	

	Basic understanding of the safe use of cleaning chemicals


	
	
	

	Basic understanding of how to safely use electrical cleaning equipment such as a vacuum cleaner

	
	
	


	Other Requirements

     

	
	
	


	Disqualifiers

     

	
	
	


Desirable Requirements

	Criteria
	Evidence 

Source 1
	Criteria 

Met 2
	Notes


	Personal Features & Qualities

	
	
	


	Relevant Experience

	
	
	

	Any cleaning experience, commercial, educational or voluntary


	
	
	


	Education

	
	
	

	Health & Safety training


	
	
	

	Manual Handling training


	
	
	


	Skills, Abilities and Knowledge

	
	
	

	Basic understanding of the organisation skills required for cleaning


	
	
	

	Risk assessments & COSHH


	
	
	

	Working knowledge of Health and Safety relating to cleaning


	
	
	

	Basic understanding of computer use and email


	
	
	


	Other Requirements

     

	
	
	


	Disqualifiers

     

	
	
	


	Additional Remarks

     



	Name of Panel Chair (please print)
	     

	
	
	
	

	Signature
	
	Date
	     


JUNE 2009
PAGE  
1
1  Evidence Source Enter:  A (Application form), C (Certificate), I (Interview) or P (Practical exercise, including presentation)
2  Criteria Met Enter:  F (Fully Met), P (Partially Met) or N (Not Met)


