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Person Specification

	Job title:

	Training Instructor

	Job Family/
Grade/Level:
	SRLPD, SR4, Grade 5

	Summary of role:
	Role Purpose

To deliver high-quality training and assessment for machinery and small plant operations, ensuring learners achieve competence in line with industry standards, awarding body requirements, and health & safety legislation.

Key Responsibilities

Deliver practical and theoretical training on machinery and small plant equipment

Assess learner competence in the workplace and training environments

Conduct VQ (NVQ/SVQ) assessments within the area of operation

Develop training materials and lesson plans aligned to awarding body criteria

Ensure all training complies with current health, safety, and environmental regulations

Maintain accurate assessment, learner progress, and compliance records

Provide constructive feedback and support to learners

Liaise with employers, training managers, and awarding bodies as required

Keep technical knowledge and instructional skills up to date




	Criteria
	Essential
	Desirable
	Evidence

	Education, qualifications & training
	Driving Licence
Appropriate VQ assessor qualification within area of operation.
Machinery experience and training

	Appropriate HNC qualification. Health & Safety qualification.
IOSH managing safely 
 
	[bookmark: Check2]|X| Application Form
[bookmark: Check3]|X| Certificates

	Skills


	Experience of delivery of training to trainees and mainstream workforce.
Ability to plan and organise workload.
Produce clear concise and easily understood written communications.
Good interpersonal skills.
IT Skills.
	
	[bookmark: Check1]|X| Application Form
[bookmark: Check4]|X| References
[bookmark: Check5]|X| Interview

	Knowledge


	
	Working knowledge of processes, procedures and systems within area of operation.

	|X| Application Form
|X| References
|X| Interview

	Other


	Flexible and positive manner.
Ability to work alone or as part of a team.
Ability to attend out with normal office hours.
Able to work in various environments indoors and outdoors

	Committed to continuing personal development
	[bookmark: Check6]|X|Interview




	Competencies
	Essential
	Desirable
	Evidence

	Managing Change –
Attitude 
(Level 1)
	You’re happy to be told about new ideas and ways of working.


Adapt to and able to adopt change.

	
	|X| Application Form
|X| Interview

	Personal Effectiveness – 
Self-Development (Level 2)  


	You ask people for feedback; and develop where you need to, based on what they say.


You try new things to help you learn and develop – in your current job, and
to progress your career.


	
	|X| Application Form
|X| Interview

	Personal Effectiveness – 
Influencing 
(Level 2)

	
You think about the impact of actions on other people.

You anticipate problems and plan, in advance, how to deal with them.



	
	|X| Application Form
|X| Interview

	Delivering Results - Motivation 
(Level 2)  

	
You create a good team spirit and motivate other people.

You don’t give up easily when you’ve got a job to do, or a difficult problem to
solve. Keeping problems in perspective.


	
	|X| Application Form
|X| Interview

	Providing Excellent Customer Service - Customer Orientation
(Level 1)

	You treat customers fairly and consistently.

You provide a professional, polite and high quality service.


You keep customers up-to-date, by giving them as much suitable and correct information as you can.
	
	|X| Application Form
|X| Interview




OFFICIAL
OFFICIAL
V5.0		March 2021
