OFFICIAL

OFFICIAL

OFFICIAL

	RENFREWSHIRE COUNCIL

CHIEF EXECUTIVE’S SERVICE

JOB OUTLINE

	SERVICE
	Chief Executive’s
	SECTION
	Policy and Partnerships

	POST TITLE:
	GIS, Data and Research Analyst
	POST ID:
	

	GRADE:
	GR09
	LOCATION:
	Renfrewshire House, Paisley

	REPORTING TO:
	GIS Lead Officer



	PRINCIPLE ROLE:

	The GIS, Data and Research Analyst will support the development of the Council’s approach to data and knowledge management, undertaking allocated analytical and research activities which support the delivery of the Council’s key strategic priorities.




Key tasks for which the postholder will be responsible:

Geographic Information Systems (GIS), Data and Research

· Supporting the development of the Council’s approach to both data and knowledge management, with particular focus on making greater use of GIS as a data source.

· Undertaking allocated analytical and research activities required by the service, ranging from high level studies or work programmes relating to key Council priorities to routine data and research requests

· Contribute to the development of the Council's predictive and forecasting capabilities to support service improvement, early intervention etc

· Contributing to the development and implementation of the Council’s Open Data strategy and plans.

· Contributing to the analysis of population and service based information and prepare briefings for senior officers and elected members as required on the key implications for Renfrewshire e.g. SIMD, community planning profiles.

· Updating relevant information systems ensuring the proper completion and safekeeping of statutory records.



Corporate, Community and Service Planning

· Supporting the development of corporate, community and service level plans, and contributing to the monitoring and evaluation of these plans.  

· Working closely with senior managers to develop strategic initiatives at a corporate and service level and playing a lead role implementing new systems and processes required to support these initiatives.

· Working collegiately with colleagues across the function to ensure that the research, analysis, evaluation and benchmarking needs of the Council are met and that opportunities are identified to improve and develop services through enhanced business intelligence.


Policy review and development

· Preparing relevant policy board reports and briefings for senior managers, community planning partners and elected members on all matters relevant to the responsibilities of this role.

· Analysing information from internal and external sources relating to for example population data or service level activity, and communicating this in a clear and understandable way in a range of formats and to a variety of audiences.


Building strong collaborative working relationships

· Contributing to the provision of high quality policy and advisory services to senior managers and elected members

· Working proactively with key internal and external stakeholders, maximising the effectiveness of joint working which supports the achievement of service level and Council objectives.


Additional tasks which the postholder will be responsible:

· Deputising for senior officers within the Policy and Partnership Service as required

· Managing allocated staff within the service as required by Senior Managers.

· Encouraging and motivating allocated staff and ensuring they are kept updated and informed of the Policy and Partnership Divisions’ plans and significant Council developments.

· Ensuring that allocated staff are effectively trained in the Section’s working processes and competent to carry them out. 

· Supporting the creation of a supportive working environment within Policy and Partnerships that encourages team working, innovation and experimentation, continuous improvement and staff personal development.

· Adhering to the Council’s commitment to health and safety, supporting attendance, equal opportunities and compliance with all relevant policies and any codes of practice relevant to the work carried out.

· Building and maintaining a network of contacts within and external to the Council which can support the effective delivery of the role and actively encouraging the sharing of information and ideas across this network.

This description is indicative of the nature and level of responsibilities associated with this job.  It is not exhaustive and the job holder will be required to undertake other duties and responsibilities commensurate with the grade and in response to the changing requirements of the Council.

