 The Highland Council   
   
Job Description   
   
	Service:   
	Health & Social Care    Section:   Justice Services   

	Job Title:   
	Justice Officer   

	Grade and Salary:   
	HC05 £29,666.00- £32,468.80 35hrs/week   

	Location:   
	Inverness    

	Responsible to:   
	Team Manager   

	Job Purpose:   
	To work with and provide support to individuals subject to statutory supervision (Community Payback Orders), bail supervision, structured deferred sentences and voluntary throughcare, group work and contributing to providing a justice social work service to Court.   

	Key Duties and   
Responsibilities:   
	· To have delegated responsibility from the supervising Social Worker (the case manager), who retains the overall responsibility, for the supervision of low/medium risk offenders subject to Community Payback Orders, structured deferred sentences and prison licences in accordance with National Outcomes & Standards for Social Work Services in the Criminal  Justice System (NOS) and related practice guidance.   
· Undertake and deliver specific work with individuals subject to statutory supervision as required.   


· Work with case managers (i.e. Social Workers with overall responsibility for the Order/licence) to ensure individuals are supervised in accordance with NOS.   
· Contribute to assessments, reports and the development of case management plans.   
· Undertake prison visits as part of a throughcare service to prisoners.   
· Coordinate and deliver the Level of Service & Case Management Inventory case management plan.   
· Refer to other statutory and Third Sector agencies.   
· Deliver individual or group work programmes.   
· Liaise with and provide regular information on progress to the case manager, including relevant information for updating LS/CMI.   
· Inform case managers immediately if in an offender’s level of risk changes.   
· Inform the case manager immediately of any noncompliance by the offender.   
· Carry out work with individuals as part of voluntary throughcare.   
· Work and liaise with other sections of the Health & 
Social Care Service as well as other professionals, statutory agencies and Third Sector organisations as necessary.   
· Complete CareFirst records as required (the electronic record and information system used by CJS).   
· Providing information and a service to the Court, 
i.e.  
sheriffs, solicitors, Scottish Court & Tribunal Service, accused, etc.   
· Attend Court as directed & represent Justice Social Work Services.   
· Interviewing individuals/accused persons in Court & ensure relevant national standards are met.   
· Recording information regarding Court outcomes, 
e.g.   
requests for justice social work reports, community sentences, e.g. Community Payback Orders.   
· Interview prisoners before they leave Court, complete a risk assessment re self-harm & liaise with relevant agencies as necessary, including Scottish Prison Service.   
· Assessment for bail supervision and working with individuals on bail supervision orders in accordance with national guidance.   
· To ensure that statistical data is collated as required.    
· To work within statutory and departmental Policy and Procedures.     
· To participate in regular supervision with the Team Manager.   
· To undertake training as required.   
· Carry out home visits as required   
Other Duties:   	The post holder may be required to undertake any other duties appropriate to the level of the post.   
Duties and responsibilities will vary from time to time.  
	Date:   	23/04/2026   
   
   
   
   
   
   
   
      Highland Council   
   
Person Specification   
   
   
	Service:   
	Justice Services   

	Job Title:   
	Justice Officer   

	Location:   
	
Justice Centre, Inverness  

	Date:   
	02/10/2026   


   
  	   	Essential Attributes   
In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:   
1. Excellent communication skills, including written and oral skills, e.g. can evidence an ability to speak confidently in public, e.g. in a court setting.   
2. Education to at least Scottish Higher Grade or the equivalent.   
3. Can evidence an ability to record information accurately, clearly & work to deadlines.   
4. Demonstrable experience of communicating and working effectively with a range of agencies/services.   
5. The ability to communicate effectively and engage with individuals that have offended.   
6. Demonstrable ability and evidence of being able to act on own initiative and manage own case load.   
7. Evidence of computer literacy, e.g. e-mail, Word.   
8. Demonstrable ability and evidence of being able to work in a nondiscriminatory way.   
9. Demonstrable ability and evidence of being able to be assertive and use authority when necessary and appropriate.    
10. Demonstrable ability to deliver programmes of intervention to offenders individually and in group settings.   
   
11.   
Demonstrable ability of assessment and analytical skills.   
   
  	   	Desirable Attributes   
1. An understanding of Social Work and Justice Services.   
2. Knowledge and experience of working in the justice system.  
