MORAY COUNCIL

JOB DESCRIPTION

	(1) JOB IDENTITY

	

	POST TITLE:  
	Senior Social Worker (Justice)
	DEPARTMENT:  
	Children & Families and Justice Social Work

	

	SECTION:
	Justice Services  
	LOCATION :   
	11 North Guildry Street, Elgin

	

	REPORT TO:  
	Senior Social Worker

	

	GRADE :
	10
	POST NO:
	MOR

	


	(2) JOB PURPOSE AND WAY OF WORKING

	

	1. To assist the Team Manager in the development and delivery of an effective Justice Social Work Service. 
2. To provide professional support, supervision and leadership to a group of staff, while maintaining a direct involvement in social work practice.
3. To represent and promote the service at multi-agency meetings, information sharing and risk planning forums on a local and national level.

	


	(3) MAJOR TASKS

	
	

	3.1
	Contribute to the evaluation and improvement planning for the Justice Social Work Service

	
	

	3.2
	Provide direct line management and supervision of social workers, support workers and senior task supervisors

	
	

	3.3
	Support the Team Manager in the operational running of the service and deputise when required

	
	

	3.4
	Provide direct social work practice in areas across the service as required

	
	

	3.5
	Effectively use all available IT systems and support the development of others in these areas

	
	


	(4)  REPORTING RELATIONSHIPS     (This job is indicated by *)

	

	Service Manager

	
	

	Team Manager 

	
	

	Senior Social Worker *

	

	

	


SIGNATURES AND ADMINISTRATION ONLY

	Author’s Signature:


	Validator's Signature:
	Date: 



	Postholder’s name:


	Signature:

	Date:


	Supervisor’s Name:


	Signature:
	Date:


	(5) DUTIES TYPICALLY INCLUDE

	
	

	5.1
	Contribute to service evaluation and improvement

	
	

	5.1.1
	Take a key role in the arrangement of and carrying out audit activity including case files and recording systems

	
	

	5.1.2
	Undertake reviews of statutory Orders within the necessary timescales

	
	

	5.1.3
	Collaborate with the Team Manager in the development of team/improvement plans

	
	

	5.1.4
	Contribute to the identification of themes and the arrangement of practice sessions

	
	

	5.1.5
	Support ongoing feedback from staff, other agencies and individuals

	
	

	
	

	
	

	5.2
	Management of Staff

	
	

	5.2.1
	Provide direct supervision to qualified and unqualified staff within the team

	
	

	5.2.2
	Take responsibility for annual appraisals and the completion of individual training and development plans

	
	

	5.2.3
	Be responsible for the allocation of work to the team and ensure appropriate arrangements are in place for Court and office duty cover

	
	

	5.2.4
	Provide support to individuals subject to absence management processes

	
	

	
	

	5.3
	Support Team Manager

	
	

	5.3.1
	Attend identified meetings and assume chair responsibilities where necessary

	
	

	5.3.2
	Take on specific additional duties during periods of absence of the Team Manager

	
	

	5.3.3
	Attend and contribute to regular management meetings

	
	

	5.3.4
	Provide regular feedback and updates with regards to high-risk cases or matters which may impact the service

	
	

	
	

	5.4
	Direct Social Work Practice

	
	

	5.4.1
	Facilitate Group work sessions on a regular basis, including accredited programmes where necessary

	
	

	5.4.2
	Deliver 2:1 programme work/supervision sessions where required 

	
	

	5.4.3

5.4.4
	Provide cover for period of sickness/leave, including completion of requested reports and duty contact

Undertake home visits with Justice staff or other agencies as necessary

	
	

	5.5
	Effective use of IT systems

	
	

	5.5.1
	Ensure personal training in relation to use of all systems is kept up to date

	
	

	5.5.2
	Demonstrate a good understanding of confidentiality / GDPR and support the team with this

	
	

	5.5.3
	Contribute to development of new IT systems 

	
	

	5.5.4
	Support learning and development of team when new systems are made live and continued oversight of user compliance

	
	

	
	

	
	

	The above is intended to provide a clear but concise statement of the MAJOR TASKS and ACTIVITIES of the job.  It is not an exhaustive list of all its detailed duties.
	

	
	

	
	

	


MORAY COUNCIL

PERSON SPECIFICATION
	POST:

	Senior Social Worker (Justice Service)

	DEPARTMENT:   
	Children & Families & Justice Social Work Service

	DATE SPECIFICATION COMPLETED:
	30/06/2026

	PREPARED BY: Jillian Geddes
	Service Manager


Note:  Any disabled applicant who meets the essential criteria for the post is guaranteed an interview.
	ATTRIBUTES
	ESSENTIAL

The minimum acceptable levels for safe and effective job performance
	DESIRABLE

The attributes of the ideal candidate

	(1)  Experience
	· Ability to work with individuals on a one to one or group work setting.
· Experience and knowledge of the justice system.
· Knowledge of National Outcomes & Standards for Justice Social Work

· Experience of case management within a multi-agency environment.

· Experience of risk assessment and risk assessment tools.


	· Previous experience in a Local Authority setting.  

· Experience of working in a rural area.
· Experience of staff supervision



	(2)  Education & qualifications *
	· Social Work qualification, eg. CSS, C.Q.S.W./Dip. Social Work, Degree in Social Work. *

· Full registration with SSSC.*
	· Moving Forward to Changes 
· Caledonian Programme 
· SA07

· LSCMI 



	(3)  Skills/abilities (general)
	· Excellent communication skills, report writing skills and assessment skills.

· A strong sense of core social work values.

· Effective organisational and time management skills.

· A working knowledge of Word, Outlook, Internet Explorer.
· Experience of monitoring and evaluating services.


	· Experience of self evaluation and quality assurance


	(4)  Skills/abilities  (specific to the post)
	· Strong sense of team work, while taking accountability for own work load.

· Ability to represent the Justice SW Team in Court; multi agency meetings and other public settings.

· Ability to manage challenging situations or relationships
· Willingness to undergo enhanced level of vetting in order to access the VISOR/MAPPS system
	· Knowledge of trauma informed practice

· Experience of introducing and embedding new policy/practice
· NPPV 2 or 3 vetted


	(5)  Inter-personal and social skills
	· Good conflict resolution skills
· Capacity to form effective relationships with other professionals.

· Appreciation, acceptance of and a commitment to the importance of confidentiality.

· Willingness to accept direction/delegation.
	· Ability to motivate team members and facilitate change.



	(6)  Working environment & physical demands
	· Ability to work flexibly to meet the needs/demands of the service (e.g. working out with office hours).
· Ability to work in an open plan/shared office.

· Ability to work in different offices dependent on service requirements.

· Requirement to travel efficiently and effectively between various work locations within Moray/throughout Scotland to meet operational requirements of the Service. Due to rural nature of Moray normally undertaken by use of a pool car/van
	


* Candidates will be required to show these documents if invited for interview.

Satisfactory Disclosure Scotland check required?





YES / NO

Membership of Protecting Vulnerable Groups Scheme (Working with Children)

YES / NO
Membership of Protecting Vulnerable Groups Scheme (Working with Vulnerable Adults)
YES / NO

Satisfactory pre-employment medical screening required?




YES / NO

