[image: image1.jpg]East, >
Renfrewshire





	



[image: image2.jpg]Vones © 0 O

Amvition  ¥indness  Trust




JOB DESCRIPTION 
	


	Department:


	Education

	Division/Section:


	Facilities Management

	Job Title:


	Relief Janitor Cleaner 

	Responsible to:


	Janitor 

	Grade:


	4

	Purpose of the Role:


	To provide janitorial/cleaning support services to schools and be available for deployment when required to provide cover support for sickness absence and the planned annual leave of janitorial/cleaner colleagues and work flexibly according to the shift-working pattern required.  

	Responsibilities 

· Main Duties:
Act as key holder, ensuring the security of the premises and its contents (including patrolling the premises, liaising with CCTV, operation of fire and intruder alarms and key holder responsibilities including opening and closing of premises).

· Undertake and supervise all cleaning duties as required within the whole premises and grounds ensuring that they are maintained in a clean and hygienic condition.

· Within designated areas of premises carry out relevant cleaning duties using approved cleaning agents and equipment.

· In the event of snow or frost, ensure that reasonable pedestrian access within the school environs is maintained.

· Empty litter bins in designated areas and recycle in line with council policy.

· Undertake porterage including delivery of goods and materials ensuring safe storage.

· Minor ground maintenance tasks eg litter picking and weeding, including all of the establishment’s buildings, approaches, car parks, soft landscape grounds and all playing / communal areas within the school landscape grounds and all playing / communal areas within the school environment.

· Undertake playground inspection as delegated on behalf of the building responsible person.

· Oversee and supervise cleaning staff as required within the work location and liaise with cluster manager regarding staff issues.

· Attend all training as required.

· Deliver tool box talks in line with training planner.

· Budget: Checking janitorial and cleaning supplies ensuring adequate stock level.

· Health & Safety:
Ensure that all cleaning and janitorial tasks are carried out in line with service SSOW and RA. For example cleaning equipment check, chemical use, manual handling and ladders.
· Building Management & Security:  Respond to unplanned incidents for example vandalism requirement to isolate area and notify relevant service and head of establishment.
· Ensure site record book and FM signing in and out book are completed on a daily basis.

· Conduct regular property inspections and liaise with Property & Technical Services or external contractors regarding property maintenance issues. Keep Head Teacher informed of property related matters.
· Operate the building management system relevant to the site and associated tasks including heating and lighting (mechanical and or computer based).

· Ensure that halls / public areas are set out / cleared as required for a range of uses, including the removal and storage of chairs and tables and assist with the erecting and dismantling of stages and platforms as required including for lets.

· Legislative, Statutory & Audit: Undertake fire alarm testing and legionella testing as appropriate including relevant documentation.

Any other duties commensurate with the grade of the post as delegated by the Head Teacher or line management.
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PERSON SPECIFICATION 

	


	POST OF:
	RELIEF JANITOR CLEANER
	DEPARTMENT:
	EDUCATION

	GRADE: 
	4
	SERVICE:
	FACILITIES MANAGEMENT

	ATTRIBUTES
	ESSENTIAL


	DESIRABLE



	Professional/ Educational Qualifications or Equivalent Work Experience 

	· No minimum qualifications but applicants must be literate and numerate
· Cleaning experience
	· Janitorial experience or similar

· Previous supervisory experience

	Relevant Work/Other Experience/Skills
	· Ability to work under pressure
	· Practical skill such as DIY & an ability to operate and demonstrate cleaning equipment

· Basic administrative and computer skills (O365)

	Personal Qualities/ Behaviours 

	· Willingness to learn new skills

· Good communication skills

· Able to work on own initiative

· Able to work well in a team

· Enthusiastic individual
	

	Additional Job Requirements 

	· Ability to cover lets until 10pm at night
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