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	JOB DESCRIPTION


	Post Title:


	Gaelic Language Classes

	Post Number:


	

	Grade:


	Grade 6

	Service:


	Safer and Inclusive Communities

	Section:


	Community Learning and Development (CL&D)

	Responsible to:


	Adult Learning Senior Worker

	Overall Purpose of the Job:



	To deliver appropriate learning opportunities in a variety of community-based settings to meet the particular learning needs of learners in Gaelic language classes.

	Main Duties and Responsibilities 



	1.
	· Develop course curriculum as required

· Produce course descriptors and complete a weekly lesson plan

· Assess individual/group learning needs and use a range of teaching styles and approaches to meet these

· Develop individual/group learning plans with learners and undertake review sessions to ascertain their achievements and the meeting of the course and individual/group learning outcomes.

· To value individual/group experience and knowledge and to support their development as independent learners and critical thinkers

· Develop a work practice that demonstrates, in both content and process, an understanding of equal opportunities issues

	2.
	Access and utilise appropriate resources/adaptive equipment to meet individual/group requirements.

	3.
	Record, monitor and evaluate the course programme being delivered in relation to the targets and outcomes which have been set.
Feedback to line manager on a regular basis re individual/group progression and assessment.

	4.
	Support and supervise volunteers/assistant tutors working within your specific group and ensure they are clear about their roles and responsibilities.

	5.
	Attend meetings, national and in-house training courses as appropriate.

	6.
	Ensure all required administrative records are completed on time.

	7.
	Any other duties and responsibilities as directed by line management.


Note: Where relevant, the general statements contained in this job description should be considered in the context of their relationship with other Council Policies, Procedures, operating arrangements, and other statutory responsibilities of Officers.

Date Produced:  16th  March 2012
	PERSON SPECIFICATION

	The Person Specification clearly describes the skills/abilities/personal qualities needed to successfully undertake the duties of the post.  It is agreed by the Panel prior to advertising and is used as the sole means of selecting candidates for interview. 

In developing job descriptions & person specifications, the Council will have due regard to its commitment to equality & diversity by ensuring that job criteria are relevant to the successful undertaking of the job and do not indirectly or disproportionately disadvantage any individual on the grounds of sex, age, disability, race/ethnic origin, religion or belief, sexual orientation, gender reassignment, marriage and civil partnership, pregnancy and maternity and caring responsibilities, unless it can be justified on objective grounds.

	POST TITLE: Community Learning & Development (CLD) Tutor  

	ATTRIBUTES
	ESSENTIAL

The minimum acceptable level for safe and effective job performance
	DESIRABLE 

The attributes of the ideal candidate

	ATTAINMENTS/EXPERIENCE

1. Educational (e.g. qualifications, membership of professional bodies)

2. Occupational (e.g. management experience)


	· Experience in the delivery of learning programmes with individuals and groups in a community based setting or similar setting

· Previous experience of work with communities, in a variety of settings, using different approaches.

· Ability to demonstrate key competencies for CLD work

· Knowledge and understanding of different teaching styles and approaches

· Excellent Gaelic written and spoken language skills

· Monitoring, evaluation and assessment experience
	· CLD Qualification recognized by CeVe and/or the Standards Council for Community Learning & Development

· HNC Working in Communities

· PDA / ITALL

· Experience of processes and procedures associated with quality assurance and self-evaluation

· HNC/HND or other recognized qualification at a similar level in a specific subject area



	SKILLS & ABILITIES

(e.g. work ethic, motivation, judgement, initiative, analytical skills, problem solving skills, report writing skills)


	· Highly motivated. Able to use own judgement and initiative within agreed policies and procedures 

· Ability to work as part of a team

· Good communication skills – both written and verbal

· Effective time management skills 
	· Good ICT Skills

	SPECIAL APTITUDES

(e.g. numerical skills, manual dexterity, driving license) 
	
	Driving License 

	ANY ADDITIONAL JOB RELATED REQUIREMENTS

(e.g. ability to work irregular hours, shifts)
	· Ability to work irregular hours

· Available for attendance at training 
	

	DISABLED APPLICANTS AND GUARANTEED INTERVIEWS

	Under the Disability Confident Scheme, an applicant who indicates they have a disability and who meet the essential requirements for the vacancy will be offered a guaranteed interview


PERS/R/002


