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JOB DESCRIPTION 
	


	Department:


	Education

	Division/Section:


	Early Learning and Child Care

	Job Title:


	Early Years Play Worker

	Responsible to:


	Head Teacher

	Grade:


	4

	Purpose of the Role:


	To provide support and learning in early learning and childcare establishments under the direction of the designated manager where the main focus is to provide support to children aged 0-5 years.

To provide support to Child Development Officers by assisting with practical tasks, preparing teaching materials and resources and preparation for snack and supporting children at mealtimes.


	Responsibilities 
Provide support for learning and teaching in an early learning and child care setting.

· To support and provide a caring, safe and stimulating learning environment which enables each child to develop at their own pace.
· Assist individual children and small groups with a range of pre-planned learning activities. 

· Provide support with play and practical tasks in a range of contexts within nursery playrooms and outdoors.
· Support and supervise children in a range of play situations within a range of contexts e.g. gym hall activities, outdoor play, Forest Schools.
· Under the direction of staff, support children in their development of literacy and numeracy skills through play.
· Support and supervise individual and small groups of children using ICT equipment.
· Under the direction of staff, support children with additional support needs.
Contribute to the Quality and Care and Welfare of Children
· Implement health and safety guidelines.
· Build positive and nurturing relationships with children aged 0-5 years of age.
· Contribute to a positive ethos across the early years setting including children, staff, parents, families and other partner agencies.
· Support and encourage children with their self-help skills e.g. dressing.
· Support children aged 0-5 with varying stages of toileting, including the changing of children who soil themselves.
· Administer prescribed medication according to the authorities guidelines on the Administration of Medicines.
· Follow Child Protection procedures.
· Prepare and serve snacks and meals for children in a controlled environment following ERCs guidance.
· Set up and clear away before and after snacks and mealtimes.
· Assist and supervise children during snack and meal times, encouraging their independence, ensuring this is a pleasurable experience.
· Comply with standards set by the Care Inspectorate and the care and welfare of children aged 0-5 years of age.
· Support children to adopt good hygiene practice at all times, e.g. toilet supervision, hand washing and brushing teeth.
Contribute to the Effective Organisation of Materials and Resources
· Set up and clear away resources and equipment.
· Assist and setting up and mounting wall displays.
Provide Administrative Support to the Nursery Teacher and Child Development Officers 

· Support staff in the gathering of information regarding children’s learning and development.
· Assist with the registration process at the beginning and end of each session.
· Undertake any relevant training organised by the authority or any nationally recognised award scheme.
Take part in the councils Performance review and development scheme

Carry out any other support assistant duties as prescribed by the HT or other persons acting on his or her behalf as appropriate to the grade of the post
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PERSON SPECIFICATION 

	


	POST OF:
	EARLY YEARS PLAY WORKER
	DEPARTMENT:
	EDUCATION

	GRADE: 
	4
	SERVICE:
	EARLY LEARNING & CHILD CARE

	ATTRIBUTES
	ESSENTIAL


	DESIRABLE

	Professional/ Educational Qualifications or Equivalent Work Experience 

	· SVQ Level 2 (or NC equivalent) in child care and education (or equivalent childcare qualification as recognised by SSSC) or the commitment to complete this qualification within 5 years from commencement of employment

· Current registration as a Support Worker with the SSSC or eligibility to apply from commencement of employment

	

	Relevant Work/Other Experience/Skills
	· Ability to cooperate with other adults and work as a team member and contribute to positive ethos


	· Experience in nursery education.  Evidence of knowledge of child development

· Experience in working collaboratively and evaluating own effectiveness in the team


	Personal Qualities/ Behaviours 

	· Ability to communicate with children, parents & staff.  Ability to listen, be tactful & approachable.  Ability to respectfully & sensitively manage young children

· Ability to be flexible


	· Experience in developing a strong rapport with staff, children & parents and other agencies

· Assertive, participative & confident. Experience in developing warm respectful relationships with children & adults.

	Additional Job Requirements 

	· Attend in-service courses

· Has undertaken recent training in, or is willing to undertake training in, moving and handling and administration of medication
 
	· Attend evening meetings

· Willing to participate in further education
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