	RENFREWSHIRE COUNCIL

CHILDREN’S SERVICES

JOB OUTLINE


	SERVICE:
	Children’s Services 
	SECTION:
	Secondary Schools

	POST TITLE:
	Inclusion Support Assistant (Pupil Equity Funding)
	POST ID:
	

	GRADE:
	GR6

	LOCATION:
	St. Andrew’s Academy

	REPORTING TO:
	Head Teacher or nominated Depute


	PRINCIPAL ROLE:

	To take a pro-active role in the support of the educational, social and physical needs of pupils in St. Andrew’s Academy through the provision of a high level of assistance to promote the inclusion agenda.


Key tasks for which the post-holder will be responsible:-
1. Assist in creating opportunities to promote inclusion and remove barriers to attainment.
2. Provide assistance in relation to a range of support strategies to promote inclusion. These could include supporting attendance; promoting positive behaviour/relationships; supporting learning.
3. Take a supportive role with pupils who need additional support so that they are socially included in the school community.
4. Provide practical aid, assistance and guidance to pupils in relation to enabling them to overcome barriers to learning.
5. Work closely with home link staff and pastoral support staff in school to ensure a co-ordinated approach to supporting wellbeing.

6. Undertake home visits as required and effectively communicate with parents to reinforce support strategies employed in school.
7. Use the SEEMIS management information system including pastoral notes to record information and produce analytical reports as required.
8. Keep appropriate records of work as agreed with pupil support co-ordinator.

9. Keep up to date with relevant initiatives and developments in line with local and national policy.
10. Work with other agencies and external partners to develop and implement the Getting It Right For Every Child agenda and to support health and wellbeing.

11. To adhere to the Council’s commitment to health and safety, managing absence, equal opportunities and compliance with all relevant policies

This description is indicative of the nature and level of responsibilities associated with this job.

It is not exhaustive and the job holder will be required to undertake other duties and responsibilities commensurate with the grade. 

