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Person Specification

	Job title:

	Senior Health & Safety Advisor

	Job Family/
Grade/Level:
	Business Support/BS4/Grade 7

	Summary of role:
	To provide advice and guidance to Neighbourhoods, Regeneration and Sustainability and on all Health & Safety issues. Monitor the compliance and develop / implement departmental policy. 

•	Assist the Health and Safety Manager in advising the Director on all Health and Safety issues and those relating to statutory requirements.

•	Maintain an effective knowledge of all Health and Safety legislation, policies, codes of practice, regulations, guidance notes etc. Implementing changes as required.

•	Monitor and review the Health and Safety performance of Neighbourhood Regeneration and Sustainability and JBG by carrying out systems auditing to ensure compliance. Reports developed with recommendations and points of action. Follow up audits conducted to ensure recommendations implemented, thus ensuring compliance.

•	Develop and implementation of Health and Safety policy, arrangements, procedures, emergency plans, safe systems of work and safe working environment.

•	Investigate Accidents, Incidents and near misses to identify root cause. Prepare reports and action plans for distribution to Management. Analysis of trends and profiling exercises to be conducted.

•	Liaise as necessary with external bodies such as the Health and Safety Executive, Scottish Fire and Rescue Service, Employee Medical Advisory Service, Institute of Safety and Health, British Safety Council and Occupational Health Service Provider.

•	Develop and lead on the promotion of publicity campaigns.

•	Prepare and deliver reports, statistical analysis to Committee, Directors, Heads of Services, regarding all Health and Safety matters.

•	Develop and deliver Health and Safety training to all levels of staff including senior management. Organise Health and Safety training programmes as necessary to ensure all staff are trained and competence levels are maintained.

•	Support operational managers - influencing and advising in the review of methods and the introduction of new equipment / technology.

•	Represent Health and Safety at Committees and Working Groups providing support and advice and guidance.

•	Conduct Health and Safety vetting on potential contracts in line with Council Policy. Assist project leads throughout the lifespan of the project, providing guidance and support.

•	Mentor and develop Health and Safety Advisors.

•	Any other duties appropriate to the post and in line with the needs of the Service.




	Criteria
	Essential
	Desirable
	Evidence

	Education, qualifications  & training
	NEBOSH Diploma or equivalent.

Certificated Membership of IOSH or working towards.

Practical experience in the management of Health & Safety.
	A full current driving licence
	[bookmark: Check2]|X| Application Form
[bookmark: Check3]|X| Interview

|X|Certificates


	Skills


	Ability to compile, collate and deliver reports.

Ability to communicate complex health & safety legislation and guidance.

Ability to interpret and provide robust advice on Health & Safety legislation.
	


	|X| Application Form
|X| Interview


	Knowledge


	Experience of developing and implementing Health & Safety policies and procedures.

Experience of Health & Safety auditing and providing guidance on risk assessment,  policy and safety arrangements.

Experience of developing and delivering Health & Safety training.

Experience of providing Health & Safety advice and guidance.
	Robust knowledge of Health & Safety legislation.

Understanding of the Council’s contractor vetting and monitoring arrangements. 

Understanding of issues in relation to compliance of Health & Safety policies and procedures.

Understanding of the Council structure and decision making processes.

Previous experience of working in a multi-disciplined organisation.

A thorough knowledge of related hazards, risks and controls.
	|X| Application Form
|X| Interview


	Other


	
	
	|X| Application Form
|X| Interview




	Competencies
	Essential
	Desirable
	Evidence

	Personal Effectiveness -  Decision Making  

Level 2
	Ability to make sound decisions and displays understanding of when and where not to take appropriate risk in decision making.
	
	|X| Application Form
|X| Interview


	Providing Excellent Customer Service – Customer Orientation 

Level 2
	Has a proven track record of assisting with the development of strategies, which meet customer expectations.
	Is able to exceed customer expectations and identify when more than a standard response is required.
	|X| Application Form
|X| Interview


	Providing Excellent Customer Service – Forward Thinking

Level 2 
	Displays innovation and vision to improve services delivery and anticipate risks to the Council.
	
	|X| Application Form
|X| Interview


	Delivering Results – Planning

Level 1
	Good organisational skills and ability to prioritise workloads and deliver outcomes against targets.
	
	|X| Application Form
|X| Interview


	Personal Effectiveness -  Communicating
 
Level 2
	Demonstrates clarity in written and spoken communication.

Have the ability to identify the most effective method of communication and have the ability to adapt style and approach as appropriate to the situation.
	Demonstrates the ability in conjunction with a various range of stakeholders across the Council.
	|X| Application Form
|X| Interview


	Personal Effectiveness - Influencing  

Level 2
	Ability to interact effectively at all levels using well developed influencing and interpersonal skills and manage client relationships effectively.
	
	|X| Application Form
|X| Interview
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